
 

  Page 1  

              
 

Council Meeting Date:   August 12, 2019 Agenda Item:  7(d) 
              

 

CITY COUNCIL AGENDA ITEM 
CITY OF SHORELINE, WASHINGTON 

 
 

AGENDA TITLE: Authorizing the City Manager to Execute Amendment Number Four 
to the Professional Services Contracts with BHC Consultants and 
CWA Consultants in the Amounts of $175,000 for Total Contract 
Amounts of $375,000 Each for Building Plan Review Services 

DEPARTMENT: Planning & Community Development 
PRESENTED BY: Ray Allshouse, Building Official 
ACTION:     ____ Ordinance     ____ Resolution         X   Motion                   

____ Discussion    ____ Public Hearing 
 

 
PROBLEM/ISSUE STATEMENT: 
The City executed service contracts with BHC Consultants, LLC, on October 10, 2017 
and with CWA Consultants, P.S., on January 11, 2018, each in the amount of $25,000, 
to provide building plan review services to keep up with the increase in workload related 
to continued development demand while maintaining acceptable permit processing 
timelines.  With previous Council approval, each contract was subsequently amended to 
satisfy the City’s negotiated accelerated review process with the Shoreline School 
District and sustained permitting workload to a revised total of $200,000 for each 
contract, and extended to December 31, 2019.  Continued development demand, 
specifically townhouse development, largely driven by developer response to the light 
rail station area rezones, has resulted in a need to further amend each of these 
contracts by an additional $175,000 for each contract. 
 
Each amendment exceeds the City Manager authority and needs City Council 
authorization to be executed.  Staff is requesting that Council authorize the City 
Manager to execute these amendments to ensure building plan review capacity is 
available when needed for the review of both expedited permit applications and permit 
applications sent out for review by the consultants as a means to manage the workload 
and consequently permit review turn-around time. 
 
RESOURCE/FINANCIAL IMPACT: 
These amendments will be wholly funded by revenue receipts in excess of that 
budgeted in the current biennium.  2019 expenditures are projected to be covered by 
current authorized budget contingencies; whereas 2020 expenditures will be proposed 
as budget amendments. 
 

RECOMMENDATION 
 
Staff recommends that Council authorize the City Manager to execute amendment 
number four to the professional services contract with BHC Consultants in the amount 
of $175,000 for a total contract amount of $375,000 and amendment number four to the 
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professional services contract with CWA Consultants in the amount of $175,000 for a 
total contract amount of $375,000, both for building plan review services. 
 
 
 
Approved By: City Manager DT City Attorney MK 
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INTRODUCTION 
 
The City needs to provide a dependable administrative relief valve to help mitigate 
building permit processing backlogs resulting from capacity limitations of current staffing 
levels.  Building plan review frequently has been the critical path towards permit 
issuance. In this regard, the City also offers an expedited plan review service for an 
additional fee which covers completion cost by contract in whole.  Therefore, contract 
capacity needs to be in place to ensure availability of this option for the City’s 
customers. 
 

BACKGROUND 
 
Providing responsive building plan review services during periods of increased 
development demand is deemed to be best achieved through the use of consultant 
service contracts.  In 2017, Council approved the addition of an FTE Plans Examiner II, 
in response to the robust growth the City has experienced since the great recession, but 
the permitting workload has continued to grow.  How long this period of economic 
expansion will continue is difficult to predict.  However, the light rail station area rezones 
have fostered substantial new residential development.  
 
The chart below demonstrates the increased growth in the development of townhomes.  
From January 2015 to March 2017 the City approved the construction of 16 new 
townhouse units.  In the last two years (March 2017 to March 2019), the City has 
approved the construction of 69 new townhouse units.  Another 258 townhouse units 
are currently under review (as of June 2019).  Most of the townhouse units are being 
developed in the MUR-35’ and MUR-45’ zoning districts, but some are being developed 
in the R zoning districts (R-6, R-12, R-24, R-48) and the TC-4 zoning district. 
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In addition, Council’s previous approval of an expedited plan review fee has provided 
some relief for time critical projects.  Other customers are not impacted because the fee 
provides enough funds to afford contract accomplishment.  However, the budget 
authority for the contracts for building plan review need to be increased to allow 
expedited permitting to be an option. 
 
The City executed service contracts with BHC Consultants, LLC, on October 10, 2017 
and with CWA Consultants, P.S., on January 11, 2018, each in the amount of $25,000, 
to provide building plan review services to keep up with the increase in workload related 
to continued development demand while maintaining acceptable permit process 
timelines.  Subsequently, on April 2, 2018, both contracts were further amended to 
satisfy the City’s negotiated accelerated review process with the Shoreline School 
District and sustained permitting workload.  These and additional administrative 
amendments brought both contracts to a revised total of $200,000 for each contract, 
and extended the terms of the contracts to December 31, 2019.  The staff reports for 
the Council actions to amend these contracts on April 2, 2018 can be found at the 
following links: 
 
BHC Consultants: 
http://cosweb.ci.shoreline.wa.us/uploads/attachments/cck/council/staffreports/2018/staff
report040218-7b.pdf. 
 
CWA Consultants: 
http://cosweb.ci.shoreline.wa.us/uploads/attachments/cck/council/staffreports/2018/staff
report040218-7c.pdf. 
 

DISCUSSION 
 
Continued development demand as noted above has resulted in a need to further 
amend each of these contracts by an additional $175,000 for each contract.  All other 
terms of these contracts will remain the same. 
 
Each amendment exceeds the City Manager authority and needs City Council 
authorization to be executed.  Staff is requesting that Council authorize the City 
Manager to execute these amendments to ensure building plan review capacity is 
available when needed for the review of both expedited permit applications and permit 
applications sent out for review by the consultants as a means to manage the workload 
and consequently permit review turn-around time. 
 

RESOURCE/FINANCIAL IMPACT 
 
These amendments will be wholly funded by revenue receipts in excess of that 
budgeted in the current biennium.  2019 expenditures are projected to be covered by 
current authorized budget contingencies; whereas 2020 expenditures will be proposed 
as budget amendments as needed. 
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RECOMMENDATION 
 
Staff recommends that Council authorize the City Manager to execute amendment 
number four to the professional services contract with BHC Consultants in the amount 
of $175,000 for a total contract amount of $375,000 and amendment number four to the 
professional services contract with CWA Consultants in the amount of $175,000 for a 
total contract amount of $375,000, both for development review support. 
 
 

ATTACHMENTS 
 
Attachment A:  Initial Contract Scopes of Work for BHC Consultants and CWA 

Consultants 
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