Council Meeting Date: December 13, 2010 Agenda Item: 7(c)

CITY COUNCIL AGENDA ITEM
CITY OF SHORELINE, WASHINGTON

AGENDA TITLE:  Motion to authorize the City Manager to enter into a contract for .
primary public defense services and a contract for in-custody public
defense services with The Schlotzhauer Law Group

DEPARTMENT:  City Manager's Office

PRESENTED BY: John Norris, Management Analyst

PROBLEM/ISSUE STATEMENT:

The City is required to provide the services of a public defender to individuals who are
determined to be indigent or nearly indigent and unable to afford representation
themselves. This representation must occur at all criminal hearings, motions and trials
that occur at the Shoreline Courthouse, as well as at the in-custody “first appearance”
hearings (probable cause and bail hearings) following arrest and booking at all jail
facilities where Shoreline defendants are held.

The attached public defense contracts for Council consideration are for primary public
defense services and for in-custody public defense services at the King County District
Court located in the King County Correctional Facility (KCCF). As the City's purchasing
ordinance requires that these services go out to bid (the cumulative cost of both
contracts exceed $50,000), a Request for Proposals (RFP) was issued for both
services. The proposed contracts, which are intended to run from 2011 through 2015,
are with the Schlotzhauer Law Group, the City’s current public defense firm and the
preferred firm identified from both RFP review processes.

FINANCIAL IMPACT

The total 2011 cost of the primary public defense contract is $150,000, with an annual
cost inflator equal to 90% of the June to June Seattle-Tacoma Area CPI-U if additional
contract terms are entered into. Estimating an annual contract inflator rate of 2.5%, the
total five year cost of the contract (if all four additional one-year contract terms are
entered into) would be $788,449. For the in-custody public defense contract, the total
cost will be $11,700 in 2011, with the same inflator rate for future potential contract
terms. This would equate to a five year contract cost of $61,499.

RECOMMENDATION: v

Staff recommends that the City Council authorize the City Manager to enter into a
contract with The Schlotzhauer Law Group for primary public defense services for up to
five one-year contract terms, and a contract with The Schlotzhauer Law Group for in-
custody public defense services at the King County Correctional Facility for up to five
one-year contract terms.

Approved By:_ﬁ- City Manage@% Attorney
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BACKGROUND:

Under Washington State law, cities are responsible for providing criminal Justlce
services for misdemeanor and gross misdemeanor offenses. This includes jail, court,
prosecution and public defense services. Thus, the City is required to provide the
services of a public defender to individuals who are determined to be indigent or nearly
indigent and unable to afford representation themselves. This representation must
occur at all criminal hearings, motions and trials that occur at the Shoreline Courthouse,
as well as at the in-custody “first appearance” hearings (probable cause and bail
hearings) following arrest and booking at all jail facilities where Shoreline defendants
are held. :

Since incorporation, the City has contracted with The Schlotzhauer Law Group for
primary public defense services. These services are provided at the King County
District Court Shoreline Courthouse (18050 Meridian Avenue North) two days a week
(Tuesdays and Thursdays) most weeks and five days a week during the week of the
month that jury trials are held. Mr. Schlotzhauer also provides public defense services
for other local cities, including Lake Forest Park, Kenmore, Burien, Tukwila. and
Covington. The City’s current contract with Mr. Schlotzhauer began January 1, 2006
and ends December 31, 2010.

For Jail Services, the City of Shoreline contracts with the King County Correctional
Facility (KCCF) in downtown Seattle and the Snohomish County Jail in downtown
Everett. Both of these jail facilities serve as booking facilities for Shoreline defendants,
~ with the Snohomish County Jail serving as the primary booking facility beglnnlng in
2011. In-custody first appearance hearings (probab(e cause and bail hearings), are
held Monday through Saturday in the jail courtroom inthe KCCF, and public defense
services for these in-custody hearings are also provided by the Schlotzhauer Law
Group. The City’s current contract with Mr. Schlotzhauer for in-custody services is an
annual contract which expires December 31, 2010. The City will also be awarding a
separate contract to provide in-custody public defense services at the Snohomish
County jail courtroom for the first year of use of that facility. :

From July 2009 to June 2010, 1,180 cases were referred to the primary public defender
for defense representation. This service level is roughly comparable to past caseloads
and projected future caseloads. During this same time frame, 712 cases were heard by
the in-custody public defender at the KCCF. It should be noted however that there
should be a decrease in the in-custody case load at the KCCF starting in 2011 as the
City of Shoreline moves its primary booking facility to the Snohomish County Jail.

REQUEST FOR PROPOSALS:

As the City’s purchasing ordinance requires that contractual services go out to bid if the
cumulative cost of a contract exceeds $50,000 in one year, a Request for Proposals
(RFP) was issued on October 8 of this year for both primary public defense services
(RFP #6082) and in-custody public defense services at the KCCF (RFP #6081). In
response to these two RFPs, staff received two proposals for primary. pubhc defense
services and five proposals for in-custody services. ;
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Proposals for both RFPs were evaluated using the following criteria:
e Related experience, including experience in performing public defense services

e Demonstrated ability to perform the work requested within the established
schedule

» Method and approach of providing the requested services (this criterion only
used fc’?r primary public defense proposal)

. Experiénce and expertise of key personnel assigned to this contract

o References

e Cost to perform requested work

Based on this evaluation, the City's current contractor for both services, The
Schlotzhauer Law Group, was selected by the review panel as the preferred firm to
provide both contractual services going forward. The City has been satisfied with the
services provided by Mr. Schlotzhauer’s firm, and is confident in his firm’s ability to
execute the terms of both contracts going forward.

PROPOSED CONTRACTS: ',

Following the-selection of The Schlotzhauer Law Group as the preferred contract
provider for both services, staff negotiated the attached service contracts with Mr.
Schlotzhauer. The terms of both contracts, which would begin on January 1, 2011, are
for one year, but may be renewed up to four additional terms in one-year increments for
a total possible life of five terms (5 years). Award of the initial contracts are no
guarantee that all terms of the contracts will be awarded going forward. Council
authorization of both contracts would be for all five terms however, which would provide
the City Manager the authority to enter into the initial terms and subsequent renewal
terms of both-contracts.

FINANCIAL IMPACT:

The cost of both contracts was negotiated in terms of a flat monthly fee, rather than on a
“‘per case” or “fee for service” basis. The terms of the primary contract call for the City
to provide a base rate of compensation of $11,500 per month plus costs for additional
services, which is capped at $12,000 annually. The additional services that may be
pravided under the primary public defense contract include appeals to Superior Court
over a set amount covered in the base flat rate, costs far transcription and after hour
consultations with defendants. Historically, the public defender has reached his annual
cap of additional costs. Thus, the total cost of the primary public defense contract is
estimated to be $150,000 in 2011. For future years, if additional terms are entered into,
the base compensation rate and the annual additional service costs cap will be inflated
by the measure that determines staff Cost of Living Adjustments (90% of the June to
June Seattle-Tacoma Area CPI-U). If an annual contract inflator rate of 2.5% is -
estimated for the life of contract, the total five year cost of the contract would be
$788,449.

For the in-custody public defense contract, compensation was negotiated at a base rate
of $975 per month, with the same inflator rate for additional terms as in the primary
public defense contract. This equates to a total annual cost of $11,700 for 2011, and a
five year contract cost of $61,499.
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The adopted 2011 budget appropriates $150,000 for primary public defense services,
which equals the proposed base contract amount plus the additional service costs cap.
The 2011 budget also appropriates $10,000 per year for in-custody public defense
services at the KCCF, which is slightly less than the 2011 in-custody contract cost of
$11,700. As the 2011 budget was developed prior to the issuing and receipt of in-
custody contract proposals, the 2011 budget appropriation for this service was
estimated based off past contract costs and estimated bid amounts. Thus,:the
differential between the budgeted amount for this service and the total contract cost will
have to be paid for with savings from other criminal justice line items.

RECOMMENDATION: '

Staff recommends that the City Council authorize the City Manager to enter into a
contract with The Schlotzhauer Law Group for primary public defense services for up to
five one-year contract terms, and a contract with The Schlotzhauer Law Group for in-
custody public defense services at the King County Correctional Facility for up to five
one-year contract terms. -

Approved By: City Mana@ Attorney

ATTACHMENTS:
e Proposed 2011 Primary Public Defense Contract with The Schlotzhauer Law
Group
e Proposed 2011 In-Custody Public Defense Contract with The Schlotzhauer Law
Group
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CIrY OF

SHORELINE
e

Contract No.
Brief Description:

TR

CITY OF SHORELINE
AGREEMENT FOR SERVICES

This Agreement: is entered into by and between the City of Shoreline
corporation hereinafter referred to as the “CITY,” and [[he §
referred to as the “ATTORNEY.”

hington, a municipal
25, hereinafter

WI-[ERE

WHEREAS, the City has selected
services;

1L

NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein, it is
mutually agreed as follows:

1. Scope of Services to be Performed by the Attorney.
The Attorney shall perform the services outlined in Exhibit A. In performing these services, the
Attorney shall at all times comply with all federal, state and local statutes, rules and ordinances
applicable to the performance of such services. In addition, these services and all duties incidental or
necessary therefore, shall be performed diligently and completely and in accordance with professional
standards of conduct and performance.

2. Compensation.

A. Services will be paid at the rate set forth in Exhibit A, not to exceed a maximum of $150,000 per
year, including all fees and those reimbursable expenses listed in Exhibit A.

B. The City shall pay the Attorney for services rendered after receipt of a billing voucher in the form
set forth on Exhibit B. NO PAYMENT WILL BE ISSUED WITHOUT A BILLING
VOUCHER. Payments will be processed within 30 (thlr’cy) days from receipt of billing voucher.
The Attorney shall be paid for services rendered but, in no case shall the total amount to be paid
exceed the amount(s)-noted in the Exhibit(s) and approved by the City. The Attorney shall
complete and return a W-9 to the City prior to contract exécution by the City. No payment will
be issued without a Taxpayer Identification Number on file. Mail all billing vouchers to: the
attention of the contract manager identified in Section 14, 17500 Midvale Avenue North,
Shoreline, Washington 98133-4905.

3. Term.
A. The term of this Agreement shall commence Januag[ 1. 2011 and ends at midnight on the 31st
day of December, 2011.
B. This Agreement may, upon mutual agreement of the parties and through the City Manager, be
extended for four additional one year terms upon 90 days written notice to the Attorney.

4. Termination.
A. The City reserves the right to terminate this Agreement at any time, with or without cause by
giving sixty (60) days notice to the Attorney in writing. In the event of such termination or
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suspension, all finished or unfinished documents, data, studies, worksheets, models and reports,
or other material prepared by the Attorney pursuant to this Agreement shall be submitted to the
City subject to the restrictions and classifications outlined in Subsection 5 of this Agreement.

B. In the event this Agreement is terminated by the City, the Attorney shall be entitled to payment
for all hours worked and reimbursable expenses incurred to the effective date of termination, less
all payments prevrously made subject to the “transfer of caseload” provision in Exhibit A of this
Agreement. This provision shall not prevent the City from seeking any legal remedres it may
have for the violation or nonperformance of any of the provisions of this Agreement and any such
charges due the City shall be deducted from the final payment due the Attorney. No payment
shall be made by the City for any expenses incurred or work done following the effectlve date of
termination unless authorized in advance in writing by the City.

C. The Attorney reserves the right to terminate this Agreement with not less than sixty (60) days
written notice, or in the event outstanding invoices are not paid within 30 days.

D. Ifthe Attorney is unavailable to perform the scope of services and is unable to immediately cure
said unavailability, the City may, at its option, cancel this Agreement immediately.

5. Ownership of Documents.

A. All documents, recordlngs and other products or materials produced by the Attorney in
connection with the services rendered under this Agreement shall be considered conﬁdential
client files.

B. All services performed under this Agreement will be conducted solely for the benefit of the
accused and will not be used for any other purpose without written consent of the accused.

C. The Attorney shall preserve the confidentiality of all City documents and data accessed for use in
Attorney’s work product as governed by the Rules of Professional Conduct as promulgated by the
Washington State Bar Association.

6. Independent Contractor Relationship.

A. The Attorney is retained by the City only for the purposes and to the extent set forth in this
Agreement The nature of the relationship between the Attorney and the City durmg the period of
the services shall be that of an independent contractor, not employee. The Attomey, not the City,
shall have the power to control and direct the details, manner or means of services. Specifically,
but not by means of limitation, the Attorney shall have no obligation to work any particular hours

“or particular schedule.and shall retain the right to designate the means of performing the services
covered by this Agreement, and the Attorney shall be entitled to employ other workers at such
compensation and on such other conditions as it may deem proper, provided, however, that any
contract so made by the Attorney is to be paid by it alone, and that employing such workers, it is
acting individually and not as an agent for the City.

.B. The City shall not be responsible for withholding or otherwise deducting federal income tax or
Social Security or contributing to the State Industrial Insurance Program, or otherwise assuming
the duties of an employer with respect to Attorney or any employee of the Attorney.

7. Hold Harmliess.
The Attorney shall defend, indemnify, and hold the City, its officers, officials, employees and
volunteers harmless from any and all claims, injuries, damages, losses or suits including attorney fees
resulting from the negligent, gross negligent and/or intentional acts, errors or omissions of the
Attorney, its agents or employees arising out of or in connection with the performance of this
Agreement, except for injuries and damages caused by the sole negligence of the City:

8. City of Shoreline Business License.

The Attorney will be required to obtain a City of Shoreline Business License prior to performmg any
services and maintain the business license in good standing throughout the term of this Agreement
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9.

10.

11.

12.

13.

with the City. More information regarding requirements to register with the State of Washington
Department of Revenue can be found on the web at:
http://dor.wa.gov/content/doingbusiness/registermybusiness/default.aspx

Insurance. -

Attorney shall obtain insurance of the types described below during the term of this Agreement and
extensions or renewals. These policies are to contain, or be endorsed to contain, provisions that

1) Attorney’s insurance coverage shall be primary insurance with insurance or insurance pool
coverage maintained by the City as excess of the Attorney’s insurance (except for professional
liability insurance); and 2) Attorney’s insurance coverage shall not be cancelled, except after thirty
(30) days prior written notice to the City.

A. Professmnal Liability, Errors or Omissions insurance appropriate to Attorney’s profession with
limits of liability not less than $1,000,000 per claim and $1,000,000 policy aggregate limit shall
be provided if services delivered pursuant to their Contract involve or require professional
services provided by a licensed professional including but not limited to engineers, architects,
accountants, surveyors, and attorneys.

Delays.

Attorney is not responsible for delays caused by factors beyond the Attorney’s reasonable control.
When such delays beyond the Attorney’s reasonable control occur, the City agrees the Attorney is not
responsible for damages, nor shall the Attorney be deemed to be in default of the Agreement.

Successors and Assigns. _
Neither the City nor the Attorney shall assign, transfer or encumber any rights, duties or interests
accruing from this Agreement without the written consent of the other.

Nondiscrimination.

In hiring or employment made possible or resulting from this Agreement, there shall be no unlawful
discrimination against any employee or applicant for employment because of sex, age, race, color,
creed, national origin, marital status or the presence of any sensory, mental, or physical handicap,
unless based upon a bona fide occupational qualification. This requirement shall apply to but not be
limited to the following: employment, advertising, layoff or termination, rates of pay or other forms
of compensation, and selection for training, including apprenticeship. No person shall be denied or
subjected to:discrimination in receipt or the benefit of any services or activities made possible by or
resultmg from this Agreement on the grounds of sex, race, color, creed, national origin, age except
minimum age and retirement provisions, marital status, or in the presence of any sensory, mental or
physical handicap. T

Notices. :

Any notice required under this Agreement will be in writing, addressed to the appropriate party at the
address which appears below (as modified in writing from time to time by such party), and given
personally, by registered or certified mail, return receipt requested, by facsimile or by a nationally
recognized overnight courier service. All notices shall be effective upon the date of receipt.

City: ' Attorney:

City Manager James H. Schlotzhauer

City of Shoreline The Schlotzhauer Law Group, PS
17500 Midvale Avenue N, 1001 Fourth Avenue, Suite 3200
Shoreline, WA 98133-4921 Seattle, WA 98154

(206) 801-2700 (206) 624-1533
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14. Governing Law and Venue.
This Agreement shall be construed and enforced in accordance with the laws of the State of
Washington. Venue of any suit between the parties arising out of this Agreement shall be King
County Superior Court.

15. General Administration and Management.
The City’s contract manager shall be Joh

16. Severability.
Any provision or part of the Agreement held to be void or unenforceable under any law or regulation
shall be deemed stricken and all remaining provisions shall continue to be valid and binding upon the
City and the Attorney, who agree that the Agreement shall be reformed to replace such stricken
provision or part thereof with a valid and enforceable provision that comes as close as possible to
expressing the intention of the stricken provision. :

17. Entire Agreement.
This Agreement contains the entire Agreement between the parties hereto and no other agreements,
oral or otherwise, regarding the subject matter of this Agreement, shall be deemed to exist or bind any
of the parties hereto. Either party may request changes in the Agreement. Proposed changes whlch
are mutually agreed upon shall be incorporated by written amendment to this Agreement.

- This Agreement is executed by:
CITY OF SHORELINE ATTORNEY
By:

Name: James H. Schlotzhauer
Title: President, The Schlotzhauer Law Group, PS

Date:

Approved as to form:

By:

Ian Sievers, City Attorney

Attachments: Exhibits A, B, W-9 (Request for Taxpayer Identification Number and Certification)
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EXHIBIT A
CITY OF SHORELINE
SCOPE OF SERVICES

Public Defense Services

The Attorney will provide legal representation for indigent or nearly indigent individuals charged
with misdemeanor or gross misdemeanor offenses by the City of Shoreline’s prosecuting
attorney. The court assigns cases after the City’s representative completes screenlng for
indigence. ThlS representation includes but is not limited to:

e Arranging pre-hearing conferences

Attending hearings

Preparation and negotiation of pre-trial hearings

Motion Hearings

Readiness Hearings

Bench and Jury Trials

Preparing pleas and pleadings

Counseling clients

e Conducting research

e Trial preparation

¢ Conducting trail representation

e Other work essential to providing ordinary legal representation for the accused after the
Court’s Order Appointing Counsel is presented up to and including initial conclusion of
the matter.

Representation will be available on a regular basis at the King County District Court, West
Division, Shoreline Courthouse. The Attorney will provide an adequate number of defense
counsel to efficiently manage the court calendar in a manner which avoids unnecessary delays in
completing the calendar, or unnecessary periods in custody. Sufficient counsel shall be
provided to represent defendants during vacation and illness.

Associated Counsel

Counsel associated, employed or contracted with the Attorney shall have the authority to perform
the services set for the in the Scope of Services. The Attorney and all associates or attorneys
who perform the services set forth in this Agreement shall be admitted to the practice of law
pursuant to the rules of the Supreme Court of the State of Washington and will at all times
remain members in good standing of the Washington State Bar. Individuals with the necessary
education to provide legal representation under the Attorney’s direct supervision pursuant to
“Rule 9” are allowed to provide representation under this scope of services.

The Attorney shall be responsible for this Agreement notwithstanding that other counsel may be
employed or associate with the Attorney to perform services hereunder. The Attorney shall
actively supervise associated and employed counsel through the term of the Agreement, and
during any renewal and extensions, to ensure that all cases are promptly and effectively handled
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from the time of appointment until the conclusion of the Attorney’s representation of assigned
clients.

Attorney Conflict

The Attorney will represent all assigned defendants unless the Rules of Professwnal Conduct
prohibit representation. When the Rules of Professional Conduct prevent representation by the
Attorney, the client shall be referred back to the court for assignment to the City’s Conﬂlct
Defense Attorney for future legal representation.

Twenty-four Hour Telephone Access

The Attorney will provide the Shoreline Police Department a telephone number at which the
Attorney can be reached for providing advice to defendants during the course of police
investigations. Availability of “critical state advice to clients” will be available ona 24-hour a

day basis.

Introduction to Clients

The Attorney will also provide at its expense an introduction letter to each client at the beginning
of representation. This letter will advise the client of his/her responsibilities, how to contact the
attorney assigned to the case and when to do so.

Discovery Provided

The City shall provide the Attorney, at no cost to the Attorney or the defendant, one copy of all
discoverable material conserving each assigned case. The material shall include, where relevant,
a copy of the abstract of the defendant’s driving record and defendant’s case history (DCH).

Code Provided
. The City shall prov1de the Attorney, at no cost to the Attorney, one copy of the Shorehne
Municipal Code and any amendments adopted during the term of this Agreement. -

Reporting and Consultation

The Attorney will provide quarterly progress reports in printed and electronic (M1crosoft Excel)
to the City showing client name, client offenses, case numbers(s), hearing dates and case
outcomes. The Attorney will be available at least quarterly to consult with the City’s
representatwe to review performance, to develop and monitor performance benchmarks and to
review issues of common concern. The Attorney will be available to city and court personnel to
participate in discussions about court operation and judicial function.

Transfer of Caseload

Representation will extend through initial disposition of the client’s matter. Upon conclus1on of
the Attorney’s contractual relationship with the City, all cases assigned prior to the Agreement
term expiration, including those which have not reached resolution, initial or otherwise, shall be
transferred to the new service provider as efficiently and practicably as possible, and within the
guidelines and restrictions of the Rules of Professional Conduct. Cases in progress at the
Agreement expiration or termination will be compensated at one hundred-forty ($140.00) per
hour until completed or transferred to the new service provider, whichever is most: efﬁment and
simultaneously allows for the protection of the rights of the accused.
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Compensation
Compensation for these services shall be the sum of:

1. A fixed rate of eleven thousand five hundred dollars ($11,500) per month for the
provision of all services in the scope of services, up to initial resolution of matters
assigned, including as many as six appeals to the King County Superior Court or to the
Washington State Court of Appeals.

2. Additional services required for adequate public defense will be charged at the following
rates, with total annual billing for these additional services not to exceed twelve thousand
dollars ($12,000) per year:

a. Fifty dollars ($50.00) per case assigned subsequent to initial resolution and prior
to completion of a defendant’s probationary requirements, exclusive of appeals.

b. One hundred dollars ($100.00) per phone call for telephone conversations held
outside normal business hours pursuant to “critical stage advice” requirements.

c. Seventy dollars ($75.00) per hour for the seventh and subsequent appeal in any
calendar year.

d. The direct cost of transcriptions.

Compensation outlined above is agreed between the parties pursuant to the current Shoreline
Municipal Court schedule as of 1 December 2010. If additional court coverage is required on a
per diem basis above and beyond the current two day per week/five day per jury week schedule,
this additional service shall be compensated at three hundred fifty dollars ($350.00) per half day.
Additional days required as a matter of course (i.e., as a regularly scheduled calendar) shall be
billed at two hundred fifty dollars ($250.00) per half day and added to the monthly billing.
These costs shall not be subject to the cost limitations as outlined in Subsection 2(A) of the
primary contract and will be paid in addition thereto.

If this Agreement is extended for additional one year terms (up to a total of four additional
terms) upon 90 days written notice to the Attorney by the City, the monthly fixed compensation
rate and the additional services do not exceed amount will be inflated annually by 90% of the
June to June Seattle-Tacoma-Bremerton area Consumer Price Index (CPI-U).
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EXHIBIT B
CITY OF SHORELINE
BILLING VOUCHER

 17500 Midvale AVE N, Shoreline, WA 98133-4905 v (206) 801-2700 v Fax (206)" 546-7870
Contract No.

Firm Name:
Mailing Address:

Invoice No.: _ Invoice Date:

Amount of Invoice: $

Contract Expiration Date: Current Invoice Period:
Description of services performed this period, attach a separate sheet if necessary (if

applicable, submit a separate voucher for each program which is funded by your City of
Shoreline contract):

BUDGET SUMMARY:

Total Contract Amount (including amendments)

Previously Billed

Current Invoice Request

Total Payments Requested to date

H | h (P | | P

Contract Balance Remaining

Payments will be processed within thirty (30) days from receipt of approved biIIing. voucher.

Consultant Signature
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- W-9

{Rev. October 2007}

Capartment of the Treasury
internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name {as shown on your income tax return)

Business name, if different from above

[ other fsee tnstructions) »-

Chieck approptiate box: [ indviauatsole propristor (] corporation (] Partriership
[ vimited Habifity company. Enter the tax classification {D=disregarded entity, C=corporation, P=partnership) » ______. D payee

Exempt

Address (number, strest, and apt. or sulte no.)

Print or type

Requester's name and address (optional)

City, state, and ZIP code

List account numberis} here (optlonal)

See Specific Instructions on page 2.

Taxpayer Identification Number {TIN}

Enter your TN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident 1 H
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 2. For other entities, it is
your employer identification number (EIN}. If you do not have a number, ses How to get a TIN on page 3. or

Note. If the account is in more than cne name, see the chart on page 4 for guidalines on whose

nurmber to enter,

Soclal securlty number

Employer identification number

Part il Certification

Under penaltles of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding hecause: (8) | am exempt from backup withholding, or (b} | have not been notified by the Intemal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report ait interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person {defined below).

Certification instructions. You must cross out item 2 above If you have been notified by the IRS that you are currently subject fo backup
withholding because.you have failed to report ail interest and dividends on your tax return. For real estate transactions, iftem 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured properly, cancellation of debt, contributions to an individual retirement
arrangerent (IRA}, and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your comrect TIN. See the instructions on page 4.

SEQTF Signature of
Here U.S. person »

Date »

General Instructions
Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form
A person who is required to file an information retum with the
IRS must obtain yolr correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person {including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempt payee. if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign pariners’ share of effectively connected income.

Note. if a requesteé gives you a form other than Form W-8 to
request your TIN, you must use the requestet’s form if it is
substantially similar to this Form W-g.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

¢ An individual who ig a U.S. citizen or U.S. resident alien,

® A partnership, comporation, company, or association created or
organized in the United States or under the laws of the United
States, .

& An estate {other than a foreign estate), or

o A domestit-tiust (as defined in Regulations section
301.7701-7). -

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Form W-g to the partnership for
purposes of establishing its U.S. status and aveiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

s The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X
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o The U.S. grantor or other owner of a grantor trust and not the
trust, and

@ The U.S. trust {other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use Form
W-9. Instead, use the appropriate Form W-8 {see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tex treaty to ¢laim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items: .

1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
“exemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the freaty article.

Example. Atticle 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds §
calendar years. Howsver, paragraph 2 of the first Protocol to the
U.S.-China treaty {dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonvesident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called "backup withholding.”
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not fumish your TIN to the requester,

2. You do not certify your TIN when required (see the Part
instructions on page 3 for details),

3. The IRS tells the requester that you fumished an incorrect

-

It
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4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return {for reportable interest and
dividends only), or i

5. You do not cettify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).

Centain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Penalties

Faiture to furnish TIN. If you fail to fumnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
{failure unless your failure is due to reasonable cause and not to
witlfut neglect.

Civil penalty for false information with respeact to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty. :

Criminal penalty for falsifying information. Willfully falsifying
cettifications or affirmations may subject you to criminal
penaities including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties. .

Specific Instructions

Name

If you are an individual, you must generally enter the name
shown on your income tax retum. However, if you have changed
your last name; for instance, due to marriage without informing
the Social Security Administration of the name:change, enter
your first name, the last name shown on your social security
card, and your new fast name. :

If the account is in joint names, fist first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form. :

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as {(DBA)” name on the
“Business name” line. :

Limited liability company (LLC}. Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification ("D” for disregarded entity, “C” for corporation, “P”
for partnership) in the space provided. .

For a single-member LLC (ncluding a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner's name on the “Name” ling. Enter the LLC’s name on the
“Business nanie’ line. :

For an LLC classified ds a partnership or a corporation, enter
the LLC's name on the “Name” line and any business, frade, or
DBA name on the “Business name” fine.

Other entities. Enter your business name as shown on required
federal tax documents on the "Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.

Note. You are requested to check the appropﬁate box for your
status (individual/sole proprietor, corporation, etc.).

Exempt Payee .

If you are exempt from backup withholding, eriter your name as
described above and check the appropriate box for your status,
then check the “Fxempt payee” box in the line following the
business name, sign and date the form.
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Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Note. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding. :

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501{a), any

IRA, or a custodial account under section 403(p)(7) if the account
satisfies the requirements of section 401()){2),

2. The United State$ or any of its agencies or
instrumentalities, :
3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,
4. A foreign government or any of its political subdivisions,
agencies, or instrumganta!ities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding
include: :

6. A corporation, _

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

9. A futures commission merchant registered with the
Comrmodity Futures Trading Commission,
- 10. A real estate investment trust,

11, An entity registered at all times during the tax year under
the Investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584(a), ) ;

13. A financial institution,

14. A middlernan known in the investment community as a
nominee or custodian, or -

- 15. A trust exempt from tax under section 664 or described in
section 4947.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed abovs, 1 through 15.

fF the payment is for... THEN the payment is exempt

for...

All exempt payess except
for 9

Interest and dividend payments

Exempt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acfs as a
broker

Broker transactions :

Barter exchange transactions Exempt payees 1 through §

and patronage dividends

Gensrally, exempt payees

Payments over $800 %equired X
1 through 7

to be reported and direct
sales over $5,000" .

"‘See Form 1099-MISC, Miscellaneous Income, and s instructions,
“Howaver, the following payments made to a corporation including gross
proceeds pald to an attorney under section 6045(f), even If the attomsey g a
corporation) and reportable on Form 1098-MISC ara not exempt from
backup withhotding: medical and health care payments, atiorneys' fees, and
payments for services pald by a fedsral executive agency.

Part |. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are riot eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.

If you are a single-member LLC that is disregarded as an
entity separate from its owner (ses Limited liability company
(LLC) on page 2}, enter the owner’'s SSN (or EIN, if the owner
has one}. Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name
‘and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form S8-5, Application
for a Social Security Card, from your local Social Security
Administration office or get thig form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form $8-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.govibusinesses and clicking on Emplover Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and S§5+4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676). )

If you are asked to complste Form W-9 but do not have a TIN,
write “Applied For" in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TiN and give it {o the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.

For a joint account, only the person whose TIN is shown in
Part | should sign (when required). Exempt payees, see Exempt
Payee on page 2.

Sigrature requirements. Complete the certification as indicated
in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form.
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3. Real estate transactions, You must sign the certification.
You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include payments made in the course of the
requester's trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
{including payments to corporations), payments to a
nenemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attomeys
{including payments to corporations).

5. Mortgage interest paid by you, acquisition or

abandonment of secured property, cancellation of debt,
qualified tuition program payments {under section 529), 1RA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account:

Glive name and SSN of:

-

<

. Individual
. Two or more individuals (Joint

accournt)

. Custodlan account of a minor

{Unitorm Gift 1o Minors Act)

. a. The usuai revocabls savings

trust (grantor Is also trustag)

b. So-called trust account that is
not a fegal or valld trust under
state law

. Sole propristorship or disregardad

entity awned by an individual

The Individual

The actual owner of the account or,
if combinied funds, the first
individual o the account’

The minor *

The grantor-trustes

The actual owner '

The owner ’

Far this type of account:

Gilve name and EIN of:

o~ il

©w

10,
. A braker or registered nominee
12

. Disregarded entlly not owned by an

ndividuat

. A valld trust, estate, or pansion trust
. Corporate ur LLC elacting

corporate status on Form 8832

. Assoclation, club, religlous,

charltable, educational, or other
tax-exempt organization
Partnership or multi-member LLC

Accourt with the Department of
Agriculture In the name of & public
entity (such as a state or local
govemment, schoot district, or
prison) that recelves agricuttural
program payments

The owner

Legal entity *
The carporation

The organization
The pattnership

The broker or nominge
The public entity

*List fiest and clrcle the name of the petson whose number you furnish. If only one parson
on a jolnt account has an SSN, that person’s number must be furnished.

“Ciele the minor's nama and furnish the minor's SSN.

’You must show your individual nama and you may also enter your business or “DBA”
name on the second name lino. You may use aither your SSN or &N {if you have ons),

but the IS encourages you to use your SSN,

N List first and circle the name of the trust, estate, or pension trust, Do not fumish the TIN
of the personal represantative or trustes uniess the legal entity Hself is not designated in
the account ttle) Also see Special rufes for parinerships on page 1.

Note. If no name is circled when more than one name is listed,

the number will be considered to be that of the first name listed.

Secure Your Tax Records from [dentity Theft

identity theft occurs when someone uses your personal

information such as your name, social security-number (SSN}, or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to gst
a job or may file a tax return using your SSN to receive a refund.

To reduce your risk:
e Protect your SSN,
¢ Ensure your employer is protecting your SSN, and
e Be careful when choosing a tax preparer.

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help i resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-828-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites desigried to mimic legitimate business emails and
websites. The most common act is sending an emait to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private inforration
that will be used for identity theft. :

The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their oredit card, bank, or
other financial accounts. .

If you receive an unsalicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.govlidtheft or 1-877-|IDTHEFT{438-4338).

Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.

Privacy Act Notice

Sectlon 6102 of the Intemal Revenue Code requires you to pravids your corract TIN to persons who must flie information returns with the IRS to report Interest,
dividends, and certaln other Income pakl to you, mortgage Interest yau pald, the acquisttion or abandonment of secured property, cancellation-of debt, or
corributions you made 1o an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verily the accuracy of your tax return,
The IRS may also provide this information: to the Department of Justice for civil and criminal litigation, and to citles, states, the District of Columbla, and U.S.
possessions to carry out thelr tax taws, We may also disclose this Information to other countries under a tax treaty, to fedaral and state agencies to enforce federal
nontax criminal laws, or to federal law enforcemernt and inteliigence agencies to combat terrorism. ’

You must provide your TIN whether or not you are required to file a tax retumn. Payers must generally withhold 28% of faxabls interest, dividend, and certain other

payments to a payse who does not glve a TIN to a payst. Gettaln penaitles may also apply.
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Contract No. __
Brief Description: |

CITY OF SHORELINE
AGREEMENT FOR SERVICES

This Agreement is entered into by and between the City of Shoreline, Washington, a municipal
corporation hereinafter referred to as the “CITY,” and [[he Schibtzh: », hereinafter
referred to as the “ATTORNEY.”

WHEREAS, the City has selected
services;

perform the above-mentioned

NOW, THEREFORE, iﬁ consideration of the mutual promises and covenants contained herein, it is
mutually agreed as follows:

1. Scope of Sérvices to be Performed by the Attorney.
The Attorney shall perform the services outlined in Exhibit A. In performing these services, the
Attorney shall at all times comply with all federal, state'and local statutes, rules and ordinances
applicable to the performance of such services. In addition, these services and all duties incidental or
necessary therefore, shall be performed diligently and completely and in accordance with professional
standards of conduct and performance.

2. Compensation. _

A. Services will be paid at the rate set forth in Exhibit A, not to exceed a maximum of $11,700 per
year, including all fees and those reimbursable expenses listed in Exhibit A.

B. The City shall pay the Attorney for services rendered after receipt of a billing voucher in the form
set forth on Exhibit B. NO PAYMENT WILL BE ISSUED WITHOUT A BILLING
VOUCHER. Payments will be processed within 30 (thirty) days from receipt of billing voucher.
The Attorney shall be paid for services rendered but, in no case shall the total amount to be paid
exceed the amount(s) noted in the Exhibit(s) and approved by the City. The Attorney shall
complete and return a W-9 to the City prior to contract execution by the City. No payment will
be issued without a Taxpayer Identification Number on file. Mail all billing vouchers to: the
attention of the contract manager identified in Section 14, 17500 Midvale Avenue North,
Shoreline, Washington 98133-4905. '

3. Term.
A. The term of this Agr
day of December, 2
B. This Agreement may, upon mutual agreement of the parties and through the City Manager, be
extended for four additional one year terms upon 90 days written notice to the Attorney.

ent shall commence January 1, 2011 and ends at midnight on the 3]st
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4, Termination.

A. The City reserves the right to terminate this Agreement at any time, with or without cause by
giving sixty (60) days notice to the Attorney in writing. In the event of such termination or
suspension, all finished or unfinished documents, data, studies, worksheets, models and reports,
or other material prepared by the Attorney pursuant to this Agreement shall be submitted to the
City subject to the restrictions and classifications outlined in section 5 of this Agreement.

B. Inthe event this Agreement is terminated by the City, the Attorney shall be entitled to payment
for all hours worked and reimbursable expenses incurred to the effective date of termination, less
all payments prevrously made subject to the “transfer of caseload” provision in Exhibit A of this
Agreement. This provision shall not prevent the City from seeking any legal remedies it may
have for the violation or nonperformance of any of the provisions of this Agreement and any such
charges due the City shall be deducted from the final payment due the Attorney. No payment
shall be made by the City for any expenses incurred or work done following the effectlve date of
termination unless authorized in advance in writing by the City.

C. The Attorney reserves the right to terminate this Agreement with not less than s1xty (60) days
written notice, or in the event outstanding invoices are not pald within 30 days.

D. Ifthe Attorney is unavailable to perform the scope of services is unable to 1mmed1ately cure said
unavailability, the City may, at its option, cancel this Agreement immediately.

5. Ownership of Documents.

A. All documents, recordings, and other products or materials produced by the Attorney in
connection with the services rendered under this Agreement shall be considered cc’mﬁdential
client files.

B. All services performed under this Agreement will be conducted solely for the benefit of the
accused and will not be used for any other purpose without written consent of the accused.

C. The Attorney shall preserve the confidentiality of all City documents and data accessed for use in
Attorney’s work product as governed by the Rules of Professional Conduct as promulgated by the
Washington State Bar Association. '

6. Independent Contractor Relationship.

A. The Attorney is retained by the City only for the purposes and to the extent set forth in this
Agreement. The nature of the relationship between the Attorney and the City during the period of
the services shall be that of an independent contractor, not employee. The Attorney, not the City,
shall have the power to control and direct the details, manner or means of services. Specifically,
but not by means of limitation, the Attorney shall have no obligation to work any particular hours
or particular schedule and shall retain the right'to designate the means of performing the services
covered by this Agreement, and the Attorney shall be entitled to employ other wotkers at such
compensation and on such other conditions as it may deem-proper, provided, however, that any
contract so made by the Attorney is to be paid by it alone, and that employing such workers, it is
acting individually and not as an agent for the City.

B. The City shall not be responsible for withholding or otherwise deducting federal income tax or
Social Security or contributing to the State Industrial Insurance Program, or otherwise assuming
the duties of an employer with respect to Attorney or any employee of the Attorney.

7. Hold Harmless.
The Attorney shall defend, indemnify, and hold the City, its officers, officials, employees and
volunteers harmless from any and all claims, injuries, damages, losses or suits 1ncludmg attorney fees
resulting from the negligent, gross neghgent and/or intentional acts, errors or omissions of the
Attomey, its agents or employees arising out of or in connection with the performance of this
Agreement, except for injuries and damages caused by the sole negligence of the City,
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8.

9.

10.

11.

12.

Insurance, :

Attorney shall obtain insurance of the types described below during the term of this Agreement and
extensions or renewals. These policies are to contain, or be endorsed to contain, provisions that
1) Attorney’s insurance coverage shall be primary insurance with insurance or insurance pool
coverage maintained by the City as excess of the Attorney’s insurance (except for professional
liability msurance) and 2) Attorney’s insurance coverage shall not be cancelled, except after thirty
(30) days prior written notice to the City.

A. Professional Liability, Errors or Omissions insurance appropriate to Attorney’s profession with
limits of liability not less than $1,000,000 per claim and $1,000,000 policy aggregate limit shall
be provided if services delivered pursuant to their Contract involve or require professional
services provided by a licensed professional including but not limited to engineers, architects,
accountants, surveyors, and attorneys.

Delays.

Attorney is not responsible for delays caused by factors beyond the Attorney’s reasonable control.
When such delays beyond the Attorney’s reasonable control occur, the City agrees the Attorney is not
responsible for damages, nor shall the Attorney be deemed to be in default of the Agreement.

Successors and Assigns.
Neither the City nor the Attorney shall assign, transfer or encumber any rights, duties or interests
accruing from this Agreement without the written consent of the other.

Nondiscrimination.

In hiring or employment made possible or resulting from this Agreement, there shall be no unlawful
discrimination against any employee or applicant for employment because of sex, age, race, color,
creed, national origin, marital status or the presence of any sensory, mental, or physical handicap,
unless based upon a bona fide occupational qualification. This requirement shall apply to but not be
limited to the following: employment, advertising, layoff or termination, rates of pay or other forms
of compensation, and selection for training, including apprenticeship. No person shall be denied or
subjected to:discrimination in receipt or the benefit of any services or activities made possible by or
resulting from this Agreement on the grounds of sex, race, color, creed, national origin, age except
minimum age and retirement provisions, marital status, or in the presence of any sensory, mental or
physical handicap.

Notices.

Any notice required under this Agreement will be in writing, addressed to the appropriate party at the
address which appears below (as modified in writing from time to time by such party), and given
personally, by registered or certified mail, return receipt requested, by facsimile or by a nationally
recognized overnight courier service. All notices shall be effective upon the date of receipt.

City: : Attorney:

City Manager James H. Schlotzhauer

City of Shoreline The Schlotzhauer Law Group, PS
17500 Midvale Avenue N. 1001 Fourth Avenue, Suite 3200
Shoreline, WA 98133-4921 Seattle, WA 98154

(206) 801-2700 (206) 624-1533
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13. Governing Law and Venue.
This Agreement shall be construed and enforced in accordance with the laws of the State of
Washington. Venue of any suit between the parties arising out of this Agreement shall be King
County Superior Court.

14. General Administration and Management
The City’s contract manager shall be

15. Severability.
Any provision or part of the Agreement held to be void or unenforceable under any law or regulation
shall be deemed stricken and all remaining provisions shall continue to be valid and binding upon the
City and the Attorney, who agree that the Agreement shall be reformed to replace such stricken
provision or part thereof with a valid and enforceable provision that comes as close as possible to
expressing the intention of the stricken provision.

16. Entire Agreement.
This Agreement contains the entire Agreement between the parties hereto and no other agreements,
oral or otherwise, regarding the subject matter of this Agreement, shall be deemed to exist or bind any
of the parties hereto. Either party may request changes in the Agreement. Proposed changes which
are mutually agreed upon shall be incorporated by written amendment to this Agreement.

This Agreement is executed by:
CITY OF SHORELINE ATTORNEY
By:

Name: James H. Schlotzhauer _
Title: President, The Schlotzhauer Law Group, PS

Date:

Approved as to form:

By:

Ian Sievers, City Attorney

Attachments: Exhibits A, B, W-9 (Request for Taxpayer Identification Number and Certification)
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EXHIBIT A
CITY OF SHORELINE
SCOPE OF SERVICES

In-Custody Public Defense Services

The Attorney will provide legal representation of in-custody indigent or nearly indigent criminal
defendants being held at the King County Correctional Facility, charged with misdemeanors,
gross misdemeanors, and traffic violations. The Attorney will be available on a regular basis to
appear at King County Correctional Facility to provide in-custody public defense services at
release and probable cause hearings following arrest and booking, Monday through Saturday.

The Attorney will provide an adequate number of defense counsel to efficiently manage the in-
custody court calendar in a manner which avoids unnecessary delays in completing the calendar,
or unnecessary periods in custody. Sufficient counsel shall be provided to represent defendants
during vacation and illness.

Associated Counsel

A. Any counsel associated with, contracted or employed by the Attorney shall have the
authority to perform the services set forth in this Scope of Services. The Attorney
and all associates or attorneys who perform the services set forth in this Agreement
shall be admitted to the practice pursuant to the rules of the Supreme Court of the
State of Washington and will at all times remain members in good standing of the
Washington State Bar.

B. The Attorney shall be responsible for this Agreement, notwithstanding that other
counsel may be employed or associated by the Aftorney to perform services
hereunder. The Attorney shall actively supervise associated and employed counsel
throughout the term of this Agreement and during any renewals or extensions, to
ensure that all cases are promptly and effectively handled from the time of
appointment until the conclusion of the Attorney’s representation of assigned clients.
Sufficient counsel shall be provided to represent defendants during vacation,
1llnesses and settings in more than one courtroom.

Attorney Conflict ,

In the event that the Attorney is prevented from representing any defendant by presence of a
conflict of interest, as under Washington’s Rules of Professional Conduct, the defendant shall be
referred back to the City for further assignment, without cost to the Attorney.

Twenty-four Hour Telephone Access :

The Attorney shall provide to the Shoreline Police Department the telephone number or numbers
at which the Attorney can be reached for critical stage advice to defendants during the course of
police investigations, and/or twenty-four hours a day.
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Introduction to Clients

The Attorney will provide at his/her own expense an introductory letter to each client which will
be delivered to the client at the beginning of the representation and will advise the client of
his/her responsibilities and how and when to contact the attorney assigned to his/her case. ’

Discovery Provided

The City shall provide to the Attorney, at no cost to the Attorney or defendant, one copy of all
discoverable material concerning each assigned case. This material shall include, where relevant,
a copy of the abstract of the defendant’s driving record.

Code Provided
The City shall provide to the Attorney at no cost to the Attorney, a copy of the Shoreline
Municipal Code and any amendments to the Code Adopted during term of this Agreement.

Reporting and Consultation

The Attorney will provide monthly progress reports in printed and electronic (Microsoft Excel)
to the City showing client name, client offenses, case numbers(s), hearing dates and case
outcomes. The Attorney will be available at least quarterly to consult with the City’s
representatlve to review performance, to develop and monitor performance benchmarks and to
review issues of common concern. The Attorney will be available to City and court personnel to
participate in discussions about court operation and judicial function.

Compensation

Services will be paid at a fixed rate of nine hundred seventy five dollars ($975 00) per month for
the provision of all services in the scope of services, including all fees and other expenses
incurred by the Attorney.

If this Agreement is extended for additional one year terms (up to a total of four additional
terms) upon 90 days written notice to the Attorney by the City, the monthly fixed compensation
rate will be inflated annually by 90% of the June to June Seattle-Tacoma-Bremerton area
Consumer Price Index (CPI-U). '
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EXHIBIT B
CITY OF SHORELINE
BILLING VOUCHER

17500 Midvale AVE N, Shoreline, WA 98133-4905 v (206) 801-2700 v Fax (206) 546-7870
Contract No.

Firm Name:
Mailing Address:

Invoice No.: - Invoice Date:

Amount of Invoice: $

Contract Expirétioﬁ Date: Current Invoice Period:
Description of services performed this period, attach a separate sheet if necessary (if

applicable, submit a separate voucher for each program which is funded by your City of
Shoreline contract):

BUDGET SUMMARY:

Total Contract Amount (including amendments)

Previously Billed

Current Invoice Request

Total Payments Requested to date

P | P A &H|eh

Contract Balance Remaining

Payments will be processed within thirty (30) days from receipt of approved billing voucher.

Consultant Signature
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- W-9

{Rev. October 2007}

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send fo the IRS.

Name {as shown on your income tax return)

Business name, ¥f different from above

Check appropriate hox: D {ndividual/Sole propiistor

] other fses Instructions »

O corporation
7 umitea llability company. Enter the tax classification (D=dlsregarded antilty, C=corporation, P=partnerstip) » _______ O payee

D Partnorship Exempt

Print or type

Address (number, street, and apt. or suite no.)

Requaester's name and address (optional)

City. state, and ZiP code

List account number(s) here (opticnal)

See Specific instructions on page 2.

Taxpayer Identification Number {TIN}

Enter your TIN in the appropriate box. The TIN provided must match ‘the name given on Line 1 fo avoid
backup withholding. For individuals, this is your social security number {SSN). However, for a resident i i
alien, sole proprietor, or dlsregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification nurnber (EIN). If you do not have a number, see How to get a 7TIN on page 3.

Note. If the account is in more than cne name, see the chart on page 4 for guidelines on whoss

nurmnber to enter.

Soctal securlty numher
. :
1. i

or

Employer {dentification number

ET3gl]  Certification

Under penattles of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to mej, and

2. 1am not subject to backup withholding because: {g) 1 am exempt from backup withholding, or (b} | have not been nétified by the Intemal
Revenus Service (IRS) that | am subjsct to backup withholding as a result of a failurs to raport all interest or diVldends, ot {c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. Iam a U.8. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been nofified by the IRS that you are currently subject to backup
withholding because you have falled to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured properly, cancallation of debt, contributions to an individual retirement
arrangement (IRA}, and generally, payments other than interest and dividends, you are not required to sign the Certfﬁcatlcn but you must

provide your correct TIN. See the instructions on page 4.

ngn Signature of
Here 6.8, person P

Date »

General Instructions

Section references are to the Interal Revenue Code unless
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN}
to report, for example, income paid to you, real estate
transactions, morigage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Use Form W-8 only if you are a U.S. person {ncluding a
resident alien), to provide your correct TIN to the person
requesting it (the requester} and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a US.
exempt payee. lf applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign pariners’ share of effectively connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are: .

® An individual who is a U.S. citizen or U.S. resident alien,

e A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States, )

& An estate {other than a foreign estate), or

* A domestit trust (as defined in Regulatuons section
301.7701-7).

Special rules for partnerships. Pannelshlps that conduct a
trade or business in the United States are generalty required to
pay a withholding tax on any forexgn partners’ share of income
from such business. Further, in certain cases where a Fom W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the.withholding tax.
Therefore, if you are a U.S. person that is a partnerin a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your ehare of partnership
income.

The person who gives Form W-@ to the:partnersh&p for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

* The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X
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Page 2

* The U.S. grantor or other owner of a grantor trust and not the
trust, and

® The U.S. trust {other than a grantor trus¥) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use Form
W-9. instead, use the approptiate Form W-8 {ses Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities). .

Nonresident alien who becomes a resident alien. Generally,
only a nonresident affen individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
iterns: .

1. The freaty country. Generally, this must be the same treaty
under which you claimed exemiption from tax as a nonresident
alien. :

2. The treaty article addressing the income.

3. The article number {or location) in the tax freaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.-

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. Howsver, paragraph 2 of the first Protocol fo the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol} and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
incoms would attach to Form W-g a statement that includes the
information described above to support that exemption.

If you are a nonresident afien or a foreign entity not subject to
backup withholding, .give the requester the appropriate
completed Form W-&.

What is backup withhalding? Persons making certain payments
1o you must under certain conditions withhold and pay to the

IRS 28% of such payments. This is called “backup withholding.” -

Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return,

Payments you receive will be subject to backup
withholding if: : :

1. You do not fumish your TIN to the requester,

2. You do not certify your TIN when required (see the Part I
insiructions on page. 3 for details),

3. The IRS tells the requester that you fumished an incorrect
TIN, : .

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return {for reportable interest and
dividends only}, or

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only). .

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-g.

Also see Special rules for partnerships on page 1.

Penalties

Failure to furnish TIN. If you fail to fumnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect to
withholding. lIf you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty.

Criminal penaity for falsifying information, Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal faw, the requester may be subject to civil and
criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name
shown on your income tax retum. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form,

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)” name on the
“Business name” line. ’

Limited liability company (LLC). Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification {"D” for disregarded entity, “C” for corporation, “P”
for partnarship) in the space provided.

For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
cwner's name on the “Name” line, Enter the LLC’s name on the
“Business nam&™line.

For an LLC classified as a partnership or a corporation, enter
the LLC's name on the “Name” line and any business, trade, or
DBA name on the “Businsss name” fine.

Other entities. Enter your business name as shown on required
federal tax documents on the "Name” fine. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, frade, or DBA
name on the “Business name” line.

Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.L.

Exempt Payece

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exempt payee” box in the line following the
business name, sign and date the form.
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Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Nate. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any
IRA, or a custodial account under section 403{(b)(?) if the account
satisfies the requirements of section 401(f}(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,
4. A foreign government or any of its political subdivisions,

agencies, or instrumentalities, or .

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding
inchude:

6. A corporation,

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

0. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 1940, .

12. A common trust fund operated by a bank under section
584{a),

13. A financial institution,

14. A middleman known in the investment community as a
nominee or custodian, or

15, A trust exempt from tax under section 664 or described in
section 4947.

The chart below shows types of payments that may be

exempt from backup withholding. The chart applies to the
exempt payess listed above, 1 through 15.

THEN the payment is exempt
for...

IF the payment is for . ..

All exempt payees except ’
for @

interest and dividend payments

Broker transactions Exempt payaes 1 through 13.
Also, a person registerad under
the investment Advisers Act of
1840 who regularly acis as a

broker

Barter exchange transactions
and patronage dividends

Payments over $600 required
to be reported and direct
sales over $5,000°

Exempt payees 1 through &

Generally, exempt payees
1 through 7

;See Form 1099-MISC, Miscellaneous Income, and s instructions,

However, the following payments made to a corporation {including gross
proceeds pald 1o an attomey under section 60451, even if the allomey is a
corporation} and reportable on Form 1089-MISC are not exempt from
backup withholding: medical and heafth care payments, attorneys' fees, and
payments for services pald by a federal executive agency.
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Part |. Taxpayer Identification
Number (TIN}

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TiN is your IRS individual taxpayer identification number
{ITIN). Enter it in the social security number box. if you do not
have an ITIN, see How to get a TIN below. )

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your. SSN. .

if you are a single-member LLC that is disregarded as an
entity separate from its owner {see Limited liability company
(LLC) on page 2), enter the owner’s SSN (or EIN, if the owner
has one}. Do not enter the disregarded entity’s EIN. lf the LLC is
classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name
and TIN combinations. :

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form $5-5, Application
for a Social Security Card, from your local Social Security
Administration office or get thig form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form §5-4, Application for
Employer |dentification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and S$8-4 from the IRS by visiting www.irs.govior by calling
1-800-TAX-FORM {1-800-829-3676). :

If you are asked to complete Form W-9 but do not have a TIN,
write “Applied For” in the space for the TiN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you wifl have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You wilf be subject to backup
withholding on all such payments until you provide your TiN to
the requester. .

Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8,

Part ll. Certification

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise. : ‘

For a joint account, only the person whose TIN is shown in
Part | should sign (when required}. Exempt payees, see Exempt
Payee on page 2. .

Signature requirements. Complete the certification as indicated

in 1 through 5 below.

1. Interest, dividend,-and barter exchangeéaccounts
opened before 1984 and broker accounts considered active
during 1983, You must give your correct TIN, but you do not

have 10 sign the cerlification. :

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TiNto the requester,
%lou must cross out item 2 in the certification before signing the

orm. :
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3. Real estate transactions. You must sign the certification.
You may cross out jtem 2 of the certification.

4. Other payments. You must give your correct TiN, but you
do ot have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include paymerits made in the course of the
requester's trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
{including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attomeys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments {under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more Individuals {joint Tha actual owner of the account or,
aceounty it combined funds, the first

Individual on the account’

3. Custodlan account of a miner The minor
{Linitorm Gt to Minors Act)

4. a. The usuai ravocabla savings
trust (grantor is also trustes)
b. So-called trust account that Is
not & legal or valld trust under
state law ’

S. Sole propristorsivip or disregarded | The owner '
entity owned by an individual

The grantor-trustes '

The actual owner '

-Faor this type of account: Give name and EIN of

8. Disregarded snfity not owned by an| Tha owner
Individual
. A valld trust, estate, or pension frust | Legal entity ¢
. Corporate or LLC elacting The corporation
corporate stalus on Form 8832
8. Association, club, refiglous,
charltable, educational, or other
tex-exempt organization

@~

The organization

10. Partnership or multt-membear LLC The partnership
11. A broker or registered nominee The broker or nominee
12, Account with the Dapartment of The public entity

Agriculture In the name of a public
entity (such as a state or local
government, school district, or
prisonj that recelves agricuitural
program payments:

‘Ust first andt circle the name of the parson whose number you furnish, if onify one peeson

ona joint aceount has an SSN, that person’s nurnbeyr must be furnished,

“Ckele the minor's naime atid furnish the minor's SSNL

’Vou must show youwr indlividual rame and you may alse enter your business or “DBA”
name on tha second name fine. You may use aither your SSK or EIN {if you have ona),
but the IRS encourages you o uss your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not fumish the TIN
of the personal represantative or frustes unless the legal entity itself is not designated in
the account title,) Also see Spechal rufes for partnerships on page 1.

Note. If no name is circled when more than one name is listed,
the number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal

information such as your name, social security number (SSNJ, or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.

To reduce your risk:
& Protect your SSN,
¢ Ensure your employer is protecting your SSN, and
® Be careful when choosing a tax preparer.

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who are experiencing sconomic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
altempt to scam the user into surrendering private information
that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message fo phishing@irs.gov. You may alsc repost
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.govlidtheft or 1-877-IDTHEFT(438-4338).

Visit the IRS website at www.irs.gov to leam more about
identity theft and how to reduce your risk.

Privacy Act Notice .

Sectlon 6108 of the Intemal Revenue Code requires you to pravide your comract TIN to persens who must file Information returns with the IRS to report Interest,
dividends, and certain other income pald to you, morigage interest you paid, the acquisition or abandonmant of secured property, cancaliation of debt, or
cortributions you made o an IRA, or Archer M8A or HSA. The iRS uses the numbers for identification purposes and to help verily the accuracy of your tax returm.
The IRS may also provida this informatlon to the Department of Justice Yo civit and criminat litigation, and to clties, states, the District of Cotumbla, and U.S.
possessions to carry out thelr tax faws. We may alsa disclose this information to other countries under a tax treaty, to federal and state agencies to enforce federal
nontax criminal faws, of to federal law enforcement and intelligence agencies to combat terrorism.

You must provide your TIN whether or not you are required to tiie a tax retum. Payers must generally withhold 28% of taxable Interest, dividend, and certain other
payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.
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