Council Meeting Date: June 1, 2015

Agenda Item: 7(c)

CITY COUNCIL AGENDA ITEM
CITY OF SHORELINE, WASHINGTON
AGENDA TITLE:

Authorize the City Manager to Execute the Memoranda of
Understandings with the Shoreline Fire Department and the City of
Lake Forest Park for the Use of Their Facilities to Establish the
City's Primary and Alternate Emergency Operations Center and
Radio Rooms for Emergency Communications
DEPARTMENT:
Community Services Division
PRESENTED BY: Gail Harris, Emergency Management Coordinator
ACTION:
____ Ordinance ____ Resolution __X__ Motion
____ Discussion ____ Public Hearing
PROBLEM/ISSUE STATEMENT:
The City is updating the Memoranda of Understanding (MOU) covering the joint use of
space in Shoreline Fire Department Station 61 that supports our Emergency
Management functions during training for and activation of the Emergency Operations
Center (EOC). The existing 2004 MOU does not fully reflect the extent of the two
agencies' cooperation and the City's use and location of all Shoreline Fire facilities. In
addition, the City is proposing to establish the EOC at Lake Forest Park City Hall as our
back-up EOC. This takes the place of the City’s current back-up EOC at the Shoreline
Police Department. This action is embodied in a third MOU between the Cities of
Shoreline and Lake Forest Park and the Shoreline Fire Department. The Shoreline Fire
Department has approved these MOU’s and Lake Forest Park is prepared to take action
following that of the Shoreline City Council.
RESOURCE/FINANCIAL IMPACT:
These actions have no financial impact. The City budgets funds to equip and operate
the EOC. The emergency management budget includes funds for repairing any
equipment that may need to be repaired or replaced at the EOC.
RECOMMENDATION
Staff recommends that Council move to authorize the City Manager to execute a
Memoranda of Understanding between the City of Shoreline and the Shoreline Fire
Department to provide a primary Emergency Operations Center at Shoreline Fire
Station 61, a Memoranda of Understanding between the City of Shoreline and the
Shoreline Fire Department for antenna and radio use at Shoreline Fire Stations 63, 64
and 65, and a Memoranda of Understanding between the City of Shoreline, the
Shoreline Fire Department, and the City of Lake Forest Park to provide for an alternate
Emergency Operations Center.
Approved By:

City Manager DT

City Attorney MK
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BACKGROUND
The City maintains a primary Emergency Operations Center (EOC) at Shoreline Fire
Station 61 (Shoreline Fire Headquarters). On September 4, 2004, the City Council
authorized the City Manager to enter into an agreement with the Shoreline Fire
Department to use a room in their Headquarters to be this primary EOC. EOCs are
required by law to be located in facilities that are built to a critical infrastructure
standard; which means that they will not only survive an earthquake but will be
functional and have the capability to provide the needed coordination of emergency
response and continuity of government services. All Fire Stations are built to this
standard and all have back up power.
Shoreline’s EOC serves as a single coordinating point for response and recovery during
an emergency. Since 2004, the sophistication and space used by the EOC has evolved
and the City and Fire Department have agreed that this will be the long term location for
the EOC. In addition, the City and Fire Department are jointly using space at other Fire
Stations to house radio communications equipment and functions for use in an
emergency.
As well, in accordance with the City’s Continuity of Government/Continuity of
Operations Plan, staff needs to pre-identify an alternate facility if the City’s primary EOC
is compromised. This use has not been captured in a MOU until now. These MOU's
will establish the City's use of these facilities with the Shoreline Fire Department and the
City of Lake Forest Park.
DISCUSSION
To completely cover the range of cooperation among the City of Shoreline, the
Shoreline Fire Department and the City of Lake Forest Park, the following three MOU's
have been developed for Council consideration:
•

MOU with the Shoreline Fire Department for the Primary EOC at Fire Station
61 (Attachment A). The prior agreement was not sufficient to cover the current
needs, so a new agreement that reflects the City’s current use and articulates a
clear understanding of which organization owns what equipment and how that
equipment will be repaired or replaced when needed has been written.

•

MOU with the Shoreline Fire Department for Antenna/Radio Equipment at
Fire Stations 63, 64, and 65 (Attachment B). Despite the current placement of
antenna/radio equipment on Fire Station property, there has been no agreement
delineating such use. An MOU has been drafted to set forth the terms and
conditions of this use.

•

MOU with the Shoreline Fire Department and City of Lake Forest Park for
the Alternate EOC at Lake Forest Park City Hall (Attachment C). Current and
prudent practice, as well as potential amendments to Washington Administrative
Code (WAC) 118-30, suggests that the City should identify an alternate EOC in
the event the primary EOC at the Shoreline Fire Department Headquarters
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(Station 61) is not operable. Shoreline’s current alternate EOC is a conference
room at the Shoreline Police station. It has been determined by both Emergency
Management and Shoreline Police staff that this conference room would not
adequately serve the City's needs in an emergency if the City's primary EOC was
compromised, and could also conflict with Police operations during an
emergency. Given this, staff initiated discussions with the City of Lake Forest
Park to utilize their primary EOC, located at Lake Forest Parks’ City Hall, as
Shoreline's alternate EOC. Likewise, should Lake Forest Park’s EOC be
compromised, they would use the Shoreline EOC as their back-up. Lake Forest
Park and Shoreline are very close in proximity and share many of the same
services. Using each other's primary EOC as each other’s alternate EOC meets
the City’s requirements at no additional cost.
Shoreline Fire Commissioners voted unanimously on April 19th, 2015 to authorize the
Shoreline Fire Chief to enter into these MOU's with the Cities of Shoreline and Lake
Forest Park. The City of Lake Forest Park staff will be recommending that their Council
approve these MOUs when they take action following approval by the Shoreline City
Council.
RESOURCE/FINANCIAL IMPACT
These actions have no financial impact. The City budgets funds to equip and operate
the EOC. The emergency management budget includes funds for repairing any
equipment that may need to be repaired or replaced at the EOC
RECOMMENDATION
Staff recommends that Council move to authorize the City Manager to execute a
Memoranda of Understanding between the City of Shoreline and the Shoreline Fire
Department to provide a primary Emergency Operations Center at Shoreline Fire
Station 61, a Memoranda of Understanding between the City of Shoreline and the
Shoreline Fire Department for antenna and radio use at Shoreline Fire Stations 63, 64
and 65, and a Memoranda of Understanding between the City of Shoreline, the
Shoreline Fire Department, and the City of Lake Forest Park to provide for an alternate
Emergency Operations Center.

ATTACHMENTS
Attachment A: Shoreline Fire MOU - For Use of the Primary EOC at Station 61
Attachment A, Exhibit 1: Diagram of City’s Use of Shoreline Fire Station 61
Attachment A, Exhibit 2: List of City Assets Located at Fire Station 61
Attachment B: Shoreline Fire MOU - For Use of Rooms at Stations 63, 64, and 65
Attachment B, Exhibit 1: Location of Antenna/Radios at Stations 63, 64 and 65
Attachment C: Shoreline-Lake Forest Park MOU - Alternate EOC
Attachment C, Exhibit 1: Shoreline EOC Diagram
Attachment C, Exhibit 2: Lake Forest Park EOC Diagram
Attachment D: 2008 Shoreline Fire Department MOU
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Attachment A

MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF SHORELINE AND THE SHORELINE FIRE DEPARTMENT
TO PROVIDE AN EMERGENCY OPERATIONS CENTER FACILITY

EFFECTIVE DATE: __________________________, 2015

THIS MEMORANDUM OF UNDERSTANDING (MOU), is made and entered into under
the authority of RCW chapter 39.34, by the CITY OF SHORELINE, a municipal corporation
organized under Title 35A RCW (“Shoreline”), and the SHORELINE FIRE DISTRICT, a
special purpose district organized under Title 52 RCW (“Fire Department”). The intent of this
MOU is to establish the terms and conditions for the operations and management of an
Emergency Operations Center that may be activated by Shoreline in times of emergency.
THEREFORE, the Fire Department hereby grants to Shoreline the use of a portion of its
Training and Support Facility for an Emergency Operations Center, upon the following terms
and conditions:
A. ACTIVATION OF EMERGENCYOPERATIONS CENTER
1. The Emergency Operations Center (EOC) shall only be activated in the event of an
emergency.
2. Emergency shall mean a natural or human-caused event or set of circumstances which:
(1) demands immediate action to preserve public health, protect life, protect property,
protect natural resources or to provide relief to any stricken community overtaken by
such occurrences, or (2) reaches such a dimension or degree of destructiveness as to
warrant the governor declaring a state of emergency.
3. The Shoreline City Manager or designee, as outlined in the City of Shoreline's
Comprehensive Emergency Management Plan (CEMP), has the sole authority to activate
the EOC based on anticipated or present emergency events that require the coordination
of resources to provide for an effective response and recovery
B. PREMISES
1. The Fire Department hereby grants to Shoreline the use of a portion of the Fire
Department’s Training and Support Facility (“Facility”) located at 17525 Aurora Avenue
1
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North, Shoreline, Washington and referenced as Fire Station 61. The Fire Department
grants Shoreline the use of its Facility as shown on Exhibit 1 (“Premises”).
2. Use of the Premises
a.
Shoreline shall use the Premises for the purpose of providing an Emergency
Operations Center (EOC). The intent of the EOC is to provide a single point for a
coordinated response and recovery during an emergency.
b.
Shoreline shall have authority to use the Premises as an EOC in times of an
emergency and, at the convenience of the Fire Department, to convene meetings related
to emergency management and to conduct emergency management training activities for
Shoreline or volunteer support organizations.
c.
Shoreline shall not use the Premises for any purposes not stated in this MOU
without the prior consent of the Fire Department. All such consent shall be provided in
writing by the Fire Department’s current Fire Chief.
d.
Upon activation of the EOC, Shoreline shall have absolute priority over routine
use of the Premises or any planned activities within the Premises.
e.
Volunteer support organizations, including Auxiliary Communications Services
(ACS) and Community Emergency Response Team (CERT), may, if authorized by
Shoreline, use the Premises during times of emergency or for training purposes.
f.
Shoreline recognizes its obligations to comply with the Fire Department’s rules
and protocols for use of its Facility.
3. Maintenance of the Premises
a.
The Fire Department shall ensure the security and safety of the Premises at all
times when the EOC is not activated. If the EOC is activated Shoreline will make
arrangements with the Shoreline Police Department to provide security.
b.
The Fire Department shall provide and pay for routine maintenance and repair of
the Premises, including janitorial services.

4. Shoreline shall not alter, remodel, or in any way modify or change the present condition
or appearance of the Premises without consent of the Fire Department. All such consent
shall be provided in writing by the Fire Department’s current Fire Chief.
2
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C. USER FEE
The Fire Department shall not charge Shoreline for use of the Premises for the any of the
purposes set forth in this MOU.
D. EQUIPMENT, SUPPLIES, AND COST SHARING
1. Equipment
a.
Shoreline, at its own expense, has supplied the Premises with various types of
equipment. Equipment includes, but is not limited to, computers, servers, radios,
televisions, antenna, and work stations. A listing of Shoreline-owned equipment is
included as Exhibit 2 to this MOU (“Equipment”). The Equipment shall remain the
property of Shoreline and, upon termination of this MOU, Shoreline shall have the right
to remove the Equipment from the Premises.
b.
Shoreline agrees that if it removes the Equipment, Shoreline will restore the
Premises to their pre-installation condition.
c.
Of the Equipment listed on Exhibit 2, the Fire Department shall be allowed to use
only the following: televisions, audio-visual equipment, designated computers, and work
stations. Use of the Equipment shall be at the Fire Department’s own risk and expense.
The Fire Department agrees that if the Equipment is damaged during the time of its use,
that the Fire Department shall repair or replace the Equipment within thirty (30) calendar
days of its damage. The cost of repair or replacement will be solely that of the Fire
Department. Replacement equipment shall be of equal value and quality.
d.
Any necessary storage of the Equipment will be provided by the Fire Department
in the area(s) denoted on Exhibit 1. The Fire Department shall at all times take
reasonable steps necessary to protect the Equipment from theft, loss, or damage. If,
except due to Shoreline’s negligence, any Equipment is stolen, lost, or damage, the Fire
Department shall repair or replace the Equipment within thirty (30) calendar days its
theft, loss, or damage. The cost of repair or replacement will be solely that of the Fire
Department. Replacement equipment shall be of equal value and quality.
2. Supplies
a.
Shoreline, at its own expense, has supplied the Premises with various types of
supplies. Supplies include, but are not limited to, office supplies, computer supplies, and
other items necessary for the day-to-day operation of the EOC. Supplies are for the sole
use of Shoreline and are not to be used by the Fire Department.
3
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b.
If the Fire Department uses Shoreline’s supplies, then it shall replace those
supplies within thirty (30) calendar days of the use. The cost of replacement will be
solely that of the Fire Department. Replacement supplies shall be of equal value and
quality.
3. Utility and Communication Services Fees
a.
Shoreline has provided phone lines, cable television, and a fiber optic line to the
Premises. The Fire Department is responsible for all charges related to the provision of
phone and cable television services.
b.
The Fire Department shall provide and pay for all utility services, including water,
electricity, and sewer for the EOC.
E. ACCESS TO PREMISES AND MANAGEMENT OF PERSONNEL
1. Upon activation of the EOC, Shoreline shall have sole authority for the management of
Shoreline employees and, except as provided below, volunteers.
2. Upon activation of the EOC, Shoreline and the Fire Department shall jointly manage
supporting volunteer organizations, such as Auxiliary Communications Services (ACS)
and Community Emergency Response Team (CERT), utilized during EOC activation.
The incorporation of an organization into an emergency will be at the discretion of the
Shoreline EMC or his/her designee or the Shoreline Fire Chief or his/her designee. The
requesting entity, Shoreline or the Fire Department, must assign supervision of any
CERT/ACS members deployed into an emergency or disaster scene.
3. Access to the Premises shall be limited to implementing the purposes of this MOU.
Shoreline shall be responsible for any damage or loss resulting from Shoreline employees
and other invitees of Shoreline gaining access to the Facility and Premises for the
purposes set forth in this MOU.
F. TERM
1. The initial term of this MOU shall be from __________, 2015 to December 31, 2015, and
then shall automatically renew for additional one (1) year terms every year thereafter on
January 1, unless amended or terminated as provided herein.
2. This MOU may be terminated for any reason by written notice from either party
delivered in accordance with Section J. Notice of termination shall be provided six (6)
months in advance of the termination date.
4
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G. USE OF EOC BY NEIGHBORING JURISDICTIONS
During periods of emergency, neighboring jurisdictions may temporarily be unable to utilize
their designated EOC. The Fire Department agrees that Shoreline may enter into agreements
with neighboring jurisdictions for the use of Premises as a secondary EOC. The terms and
conditions will be set forth in a separate agreement for which the Fire Department will be
made a party to that agreement.
H. INSURANCE
Each party to this MOU shall be responsible for obtaining and maintain its own liability and
property insurance against losses or liability related to this MOU.
I. INDEMNIFICATION
Each party shall indemnify, defend, and hold the other party, its officers, officials, agents,
employees, and volunteers harmless from any and all claims, injuries, damages, loss, or suits,
including attorney’s fees, costs, and expenses, arising out of the acts, errors, or omissions of
the indemnifying party, its officers, officials, employees, agents, and volunteers in the
performance of it obligations under this MOU, except to the extent the injuries or damages
were caused by the indemnified party.
In the event a court of competent jurisdiction determines that RCW 4.24.115 applies to this
MOU, then in the event of liability caused by concurrent negligence of both parties, each
party shall be responsible only to the extent of its own negligence.
The parties waive immunity under the Industrial Insurance Act, Title 51 RCW, solely to the
extent necessary to provide indemnity to each other for injuries to each other’s employees.
This waiver has been mutually negotiated.
J. ADMINISTRATION
1.

All notices or actions required by this MOU shall be directed to the following:
To: City of Shoreline
Emergency Management Coordinator
17500 Midvale Avenue North
Shoreline, WA 98133

To: Shoreline Fire Department
Fire Chief
17525 Aurora Avenue North
Shoreline, WA 98133

2. The SEM Coordinator and the Fire Department Chief, or their designee, shall meet at
least on a semi-annual basis to address any issues that may arise under this MOU
including, but not limited to, the scheduling of the EOC for emergency training purposes.
5
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3. Any issue or conflict not resolved by the SEM Coordinator and the Fire Chief shall be
referred to the Shoreline City Manager. The City Manager and the Fire Chief shall work
cooperatively to resolve any issue or conflict.
K. GENERAL PROVISIONS
1. This MOU contains the entire agreement between the parties hereto and no other
agreements, oral or otherwise, regarding the subject matter of this MOU, shall be deemed
to exist of bind any of the parties hereto. Either party may request amendments to this
MOU. Proposed amendments which are mutually agreed upon shall be incorporated by
written amendment to this MOU.
2. The parties shall comply with all applicable laws, ordinance codes, rules, and regulations.
3. This MOU shall be construed and enforced in accordance with the laws of the State of
Washington. Venue of any suit between the parties arising out this MOU shall be King
County Superior Court. If any litigation is brought by any party to enforce the terms of
this MOU or to redress any breach thereof, the prevailing party shall be entitled to
recover its costs and reasonable attorney’s fees.
4. If any term, provision, covenant, or condition of this MOU is held by a court of
competent jurisdiction to be invalid, void or unenforceable, the remainder of the
provisions hereof shall remain in full force and effect and shall in no way be affected,
impaired, or invalidated as a result of such decision.
5. Except as provided herein, neither party shall assign this MOU, or any part thereof,
without the written consent of the other party, which consent shall not be unreasonably
withheld. If the proposed assignee is a government agency, then it shall be reasonable for
either party to require assignee to execute an interlocal agreement or memorandum of
understanding with indemnity, insurance, default, and termination clauses. This MOU
shall not be assignable by operation of law. No assignment shall be effective until the
assignee, in writing, shall execute an interlocal agreement or memorandum of
understanding or assume this MOU, and agree to perform and be bound by all of the
obligations of accruing under this MOU for that party from and after the date of such
assignment.

6
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This Memorandum of Understanding is executed by:

CITY OF SHORELINE

________________________
Debbie Tarry
City Manager, City of Shoreline

Dated: _______________________

SHORELINE FIRE DEPARTMENT

________________________
Dated: _______________________
Matt Cowan
Fire Chief, Shoreline Fire Department

Approved as to Form:

____________________________
Margaret A. King
City Attorney, City of Shoreline

Attachments:
Exhibit 1 – Diagram of City’s Use of Shoreline Fire Station 61
Exhibit 2 – City Equipment/Assets Located at Shoreline Fire Station 61

7
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EMERGENCY OPERATIONS CENTER ASSETS LOCATED AT FIRE STATION #61
Tag #
101105
101107
101109
101566
101567
101596
101958
102040
102041
102042
102043
102044
102045
102143
102164
102165
102166
102206
102207
102208
102209
102210
102211
102484
102641
102642
102643
102644
102665
102697
102698
102699
102700
102813
102824
102971
102972
103024
103025
103026
103119
103130
103131
103304
103712
103713
103711

Asset Description
Yaesu
icom
Cemnet
800 MHZ RADIO
800 MHZ RADIO
Satelite Phone
WEATHER RADIO
BATTERY
BATTERY
SIGNALINK
RADIO
POWER SUPPLY
CHARGER
PROJECTOR, LCD
LAPTOP
LAPTOP
LAPTOP
LAPTOP
LAPTOP
LAPTOP
LAPTOP
LAPTOP
LAPTOP
TELEVISION
DVD PLAYER
AMP
TOUCH PANEL
ELECTRONIC RACK
TELEVISION
COMPUTER
LAPTOP
LAPTOP
LAPTOP
HAM RADIO
NOISE FINDER
CAR CAMCORDER, PORTABLE
CAR CAMCORDER, PORTABLE
LAPTOP
LAPTOP
LAPTOP
TELEVISION
REPEATER
DUPLEXER
RADIO
EOC Desk Installed - Steelcase
EOC Desk Installed - Steelcase
EOC Desk Installed - Steelcase

Asset Location
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61
EOC, Fire Station 61

Purchase
Date

Purchase
Price

Maker
HF Transceiver (160-6m)
Packet radio

01/01/04
01/01/04
12/01/05
10/16/06
10/16/06
10/23/06
10/17/06
10/17/06
10/18/06
08/01/07
07/03/07
07/03/07
07/03/07
12/12/07
12/12/07
11/15/07
11/15/07
11/15/07
11/15/07
12/10/08
12/02/09
12/02/09
12/02/09
12/02/09
03/19/10
07/13/10
07/10/10
07/10/10
07/10/10
1/3/2011
04/04/11
01/09/12
01/09/12
01/26/12
01/26/12
01/26/12
07/31/12
12/19/12
12/12/12
11/18/13
4/1/2014
4/1/2014
4/1/2014

MOTOROLA
MOTOROLA
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

51.71
106.61
106.61
92.90
512.80
91.99
54.39
1,400.00
1,782.90
1,782.90
1,782.90
1,660.18
1,660.18
1,660.18
1,660.18
1,660.18
1,660.18
2,468.61
5,664.21
5,664.21
5,664.21
5,664.21
3,100.00
1,349.27
1,808.47
1,808.47
1,808.47
514.60
175.15
149.99
149.99
1,250.49
1,250.49
1,250.49
2,157.15
1,229.93
470.85
137.31
438.48
545.30
344.61

MIDLAND

ICOM
SAMLEX
TOSHIBA
DELL
DELL
DELL
DELL
DELL
DELL
DELL
DELL
DELL
SAMSUNG
YAMAHA
TOA
AMX
COMMERCIAL SOUND AND VIDEO
SHARP
DELL
DELL
DELL
DELL
ICOM
HAM RADIO OUTLET
DOD-TECH
DOD-TECH
HP
HP
HP
SHARP
MOTOROLA
CELWAVE
COBRA
1 pedestal 2 drawer file cabinet
One two shelves storage cabinet
Worksurface-Straight, Laminate
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Model

FT 847
IC-207
Vertex VX-300
MCS 2000
MCS 2000 VHF
WR300 AM/FM
12 Volt
12 Volt
SL1
2720H
SEC1212
Port Maint. 2
TLP-XC2500
Latitude D620
Latitude D620
Latitude D620
LATITUDE D630
LATITUDE D630
LATITUDE D630
LATITUDE D630
LATITUDE D630
LATITUDE D630
46IN LCD TV
S1800
900-A903
MVP 5150, 5.2" MODERO VIEWPOINT WIFI PANEL
LC52E77UN
OPTIPLEX 780
LATITUDE E6410
LATITUDE E6410
LATITUDE E6410
2M/440 MOBILE /DSTAR
MFJ-856
F500LHD
F500LHD
WX750AV
WX750AV
WX750AV
AQUOS LC-52LE640U 52"
QUANTAR
526 DUPLEXER
148GTL CB 40 Channel 12W

Serial-VIN
OM450207
12534
722ABS1489
623ABS0435
40103265

0510172
03051-5J06-01842
20736084
J88QLD1
D88QLD1
G88QLD1
DNWS9F1
BNWS9F1
52PJ3F1
82PJ3F1
92PJ3F1
42PJ3F1
MG46HCNQA00288
Z039027UW
CF769982
596607X3990067
M15002B909867292
1R53MM1
6837TM1
8B27TM1
6C27TM1

5CB205625J
5CB205625K
5CB205625L

W307098664

MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF SHORELINE AND THE SHORELINE FIRE DEPARTMENT
FOR EMERGENCY MANAGEMENT COMMUNICATIONS

EFFECTIVE DATE: __________________________, 2015

THIS MEMORANDUM OF UNDERSTANDING (MOU), is made and entered into by the
CITY OF SHORELINE, a municipal corporation organized under Title 35A RCW (“Shoreline”),
and the SHORELINE FIRE DISTRICT, a special purpose district organized under Title 52 RCW
(“Fire Department”). The intent of this MOU is to establish the terms and conditions for
utilization of certain Fire Department facilities for the purpose of emergency management
communications.
THEREFORE, the Fire Department hereby grants to Shoreline the use of certain facilities
for emergency management purposes upon the following terms and conditions:
A. PREMISES
1. The Fire Department hereby grants to Shoreline the use of a portion of the following
locations (collectively, the “Premises”) for the purpose of emergency management
communications:
a. Shoreline Fire Station No. 63 located at 1410 NE 180th Street, Shoreline, WA.
b. Shoreline Fire Station No. 64 located at 719 N. 185th Street, Shoreline, WA.
c. Shoreline Fire Station No. 65 located at 145 NE 155th Street, Shoreline, WA.
2. Use of the Premises
a.
Shoreline shall use the Premises only for the purpose of providing
communications during an emergency. Emergency shall mean a natural or humancaused event or set of circumstances which: (1) demands immediate action to preserve
public health, protect life, protect property, protect natural resources or to provide relief
to any stricken community overtaken by such occurrences, or (2) reaches such a
dimension or degree of destructiveness as to warrant the governor declaring a state of
emergency. The Shoreline City Manager or designee, as outlined in the City of
Shoreline's Comprehensive Emergency Management Plan (CEMP), has the sole
authority declare an emergency.
1
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b.
Shoreline, at its own cost, has installed antenna, radios and other equipment for
emergency communications management purposes at the Premises (“Equipment”). The
locations of the Equipment are in included in Exhibit 1 to this MOU.
c.
Shoreline shall have authority to use the Premises for communication purposes
during an emergency and shall not use the Premises for any purpose not stated in this
MOU, without the consent of the Fire Department. All such consent shall be provided in
writing by the Fire Department’s Fire Chief.
d.
Shoreline shall not alter, remodel, or in any way modify or change the present
condition or appearance of the Premises without consent of the Fire Department. All
such consent shall be provided in writing by the Fire Department’s Fire Chief.
B. USER FEE
The Fire Department shall not charge Shoreline for use of the Premises for the any of the
purposes set forth in this MOU.
C. EQUIPMENT AND COST SHARING
1. Equipment
a.
Shoreline, at its own expense, has supplied and installed at the Premises
Equipment for emergency communication management purposes. A listing of Shorelineowned Equipment is included as Exhibit 1 to this MOU.
b.
The Equipment shall remain the property of Shoreline and, upon termination of
this MOU, Shoreline shall have the right to remove the Equipment from the Premises.
c.
Shoreline agrees that if it removes the Equipment, Shoreline will restore the
Premises to their pre-installation condition.
d.
The Fire Department shall be allowed to use the Equipment. If the Equipment
becomes damaged due to the Fire Department’s action or an action under its control, the
Fire Department shall repair or replace the Equipment within thirty (30) calendar days of
the damage. The cost of repair or replacement will be solely that of the Fire Department.
Replacement equipment shall be of equal value and quality.
2. Utility Services Fees
The Fire Department shall provide and pay for all utility services, such as electricity,
necessary for the operation of the Equipment.
2
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D. TERM
1. The initial term of this MOU shall be from __________, 2015 to December 31, 2015, and
then shall automatically renew for additional one (1) year terms every year thereafter on
January 1, unless amended or terminated as provided herein.
2. This MOU may be terminated for any reason by written notice from either party
delivered in accordance with Section F. Notice of termination shall be provided six (6)
months in advance of the termination date.
E. INSURANCE
Each party to this MOU shall be responsible for obtaining and maintain its own liability and
property insurance against losses or liability related to this MOU.
F. INDEMNIFICATION
1. Shoreline shall indemnify, defend, and hold the Fire Department and its officers,
officials, agents, employees, and volunteers harmless from any and all claims, injuries,
damages, loss, or suits including attorney’s fees, costs, and expenses for or on account of
injuries or damages sustained by any persons or property resulting from the negligent
and/or intentional acts, errors, or omissions of the City, its agents, or employees in the
performance of this MOU.
2. The Fire Department shall indemnify, defend, and hold Shoreline and its officers,
officials, agents, employees, and volunteers harmless from any and all claims, injuries,
damages, loss, or suits including attorney’s fees, costs, and expenses for or on account of
injuries or damages sustained by any persons or property resulting from the negligent
and/or intentional acts, errors, or omissions of Shoreline, its agents, or employees in the
performance of this MOU.
G. ADMINISTRATION
1.

All notices or actions required by this MOU shall be directed to the following:
To: City of Shoreline
Emergency Management Coordinator
17500 Midvale Avenue North
Shoreline, WA 98133

To: Shoreline Fire Department
Fire Chief
17525 Aurora Avenue North
Shoreline, WA 98133
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2. Any issue or conflict not resolved by the Shoreline Emergency Management (SEM)
Coordinator and the Fire Chief shall be referred to the Shoreline City Manager. The City
Manager and the Fire Chief shall work cooperatively to resolve any issue or conflict.
H. GENERAL PROVISIONS
1. This MOU contains the entire agreement between the parties hereto and no other
agreements, oral or otherwise, regarding the subject matter of this MOU, shall be deemed
to exist of bind any of the parties hereto. Either party may request amendments to this
MOU. Proposed amendments which are mutually agreed upon shall be incorporated by
written amendment to this MOU.
2. The parties shall comply with all applicable laws, ordinance codes, rules, and regulations.
3. This MOU shall be construed and enforced in accordance with the laws of the State of
Washington. Venue of any suit between the parties arising out this MOU shall be King
County Superior Court. If any litigation is brought by any party to enforce the terms of
this MOU or to redress any breach thereof, the prevailing party shall be entitled to
recover its costs and reasonable attorney’s fees.
4. If any term, provision, covenant, or condition of this MOU is held by a court of
competent jurisdiction to be invalid, void or unenforceable, the remainder of the
provisions hereof shall remain in full force and effect and shall in no way be affected,
impaired, or invalidated as a result of such decision.
5. Neither party shall assign this MOU, or any part thereof, without the written consent of
the other party, which consent shall not be unreasonably withheld. If the proposed
assignee is a government agency, then it shall be reasonable for either party to require
assignee to execute an interlocal agreement or memorandum of understanding with
indemnity, insurance, default, and termination clauses. This MOU shall not be assignable
by operation of law. No assignment shall be effective until the assignee, in writing, shall
execute an interlocal agreement or memorandum of understanding or assume this MOU,
and agree to perform and be bound by all of the obligations of accruing under this MOU
for that party from and after the date of such assignment.
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This Memorandum of Understanding is executed by:

CITY OF SHORELINE

________________________
Debbie Tarry
City Manager, City of Shoreline

Dated: _______________________

SHORELINE FIRE DEPARTMENT

________________________
Dated: _______________________
Matt Cowan
Fire Chief, Shoreline Fire Department

Approved as to Form:

____________________________
Margaret A. King
City Attorney, City of Shoreline

Attachments:
Exhibit 1 – Location and Listing of Equipment at Shoreline Fire Stations 63, 64 and 65
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EMERGENCY OPERATIONS CENTER ASSETS LOCATED AT FIRE STATION #63, 64, 65
Tag #
102968
103303
100858
103308
103309
103310
102969
101064
101108
102183
102184
102703
102704
240333
102970

Asset Description
CAR CAMCORDER, PORTABLE
ANTENNA, Omni-Directional
Yaesu Musen Co Ltd Radio
Connector, USB /6-PIN MINI-DIN
Connector, USB /6-PIN MINI-DIN
Connector, USB /RJ-45 MIC
CAR CAMCORDER, PORTABLE
Sylvania
Kantronics
RADIO
RADIO
HEADSET W/ MIC
HEADSET W/ MIC
FM Transceiver Dual Band Radio
CAR CAMCORDER, PORTABLE

Asset Location
Fire Station 63: Truck
Fire Station 63
Fire Station 64
Fire Station 64
Fire Station 64
Fire Station 64
Fire Station 64: Truck
Fire Station 65
Fire Station 65
Fire Station 65
Fire Station 65
Fire Station 65
Fire Station 65
Fire Station 65
Fire Station 65: Truck

Purchase Date

Purchase Price

Maker

01/09/12
11/18/13
1410192
9/26/2013
9/26/2013
9/26/2013
01/09/12

$
$

149.99 DOD-TECH
128.21 Solarcon

$
$
$
$

122.24
122.24
122.24
149.99

12/28/07
12/28/07
07/22/10
07/22/10

$
$
$
$

159.99
249.99
250.21
250.21

01/09/12

$

Tigertronics
Tigertronics
Tigertronics
DOD-TECH
Monitor

KENWOOD
ALINCO
HEI
HEI
ICOM
149.99 DOD-TECH
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5/26/2015
Model

Serial-VIN

F500LHD
A-99CK 17'
FT-847
SL-USB-6PM
SL-USB-6PM
F500LHD

TM271A 144 MHZ
DR-235 TMK III 220MHZ
HEIL DLX BM MIC/HEADSET/HC4&5
HEIL DLX BM MIC/HEADSET/HC4&5
IC 2800H
F500LHD

90300174
M001303

MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF SHORELINE, THE CITY OF LAKE FOREST PARK, AND
THE SHORELINE FIRE DEPARTMENT
TO PROVIDE AN ALTERNATE EMERGENCY OPERATIONS CENTER

EFFECTIVE DATE: __________________________, 2015

THIS MEMORANDUM OF UNDERSTANDING (MOU), pursuant to RCW 39.34, is
made and entered into by the CITY OF SHORELINE, a municipal corporation organized under
Title 35A RCW (“Shoreline”), the CITY OF LAKE FOREST PARK, a municipal corporation
organized under Title 35A RCW (“Lake Forest Park”), and the SHORELINE FIRE DISTRICT,
a special purpose district organized under Title 52 RCW (“Fire Department”). The intent of this
MOU is to establish the terms and conditions for the establishment of an alternate Emergency
Operations Center (EOC) for use during times of emergency.
WHEREAS, Shoreline has entered into a Memorandum of Understanding with the Fire
Department for the use of a portion of the Fire Department’s Training and Support Facility
located at 17525 Aurora Avenue North, Shoreline, Washington as its primary EOC; and
WHEREAS, Lake Forest Park has established a portion of the first floor of its City Hall
located at 17425 Ballinger Way NE, Lake Forest Park, Washington as its primary EOC; and
WHEREAS, Shoreline and Lake Forest Park recognizes that during times of emergency,
these primary EOCs may not be available or adequate to respond to an emergency; and
WHEREAS, in order to ensure the ability to respond to an emergency, Shoreline and Lake
Forest Park desire to designate a secondary EOC; and
NOW, THEREFORE, in consideration of the mutual benefits to be derived under this MOU
and the agreements contained herein, the parties agree as follows:
A.

PURPOSE

The purpose of this MOU is to ensure that Shoreline and Lake Forest Park have the ability to
provide for a secondary EOC when their primary EOC cannot be utilized during times of
emergency. Under this MOU, Shoreline and Lake Forest Park may temporarily allow for the use
of their primary EOC as a secondary EOC until such time as their primary EOC becomes
operational.
1
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B.

DEFINITIONS

1. Primary Emergency Operations Center (primary EOC): The pre-designated facility
established by a city to coordinate the city’s primary overall response to and support for
an emergency.
2. Secondary Emergency Operations Center (secondary EOC): The pre-designated facility
established by a city as an alternative EOC location in the event the primary EOC is
unable to be utilized during times of emergency.
3. Primary EOC city: The city that is making available its primary EOC to another city for
use as a secondary EOC.
4. Secondary EOC city: The city whose primary EOC is unable to be utilized during times
of emergency.
C.

DESIGNATION OF SECONDARY EMERGENCY OPERATIONS CENTERS

1. Shoreline agrees to provide its primary EOC within the Fire Department’s Facility
located at 17525 Aurora Avenue North, Shoreline, Washington as a secondary EOC for
Lake Forest Park. A copy of Shoreline’s primary EOC is attached as Exhibit 1.
2. Lake Forest Park agrees to provide its primary EOC within its City Hall located at 17425
Ballinger Way NE, Lake Forest Park, Washington as a secondary EOC for Shoreline. A
copy of Lake Forest Park’s primary EOC is attached as Exhibit 2.
D.

USE OF SECONDARY EMERGENCY OPERATIONS CENTERS

1. A request to utilize a secondary EOC shall only be when an emergency has been declared
by the Secondary EOC city and the City Manager/Administrator, or designee, of the
Secondary EOC city has determined that the city’s primary EOC is unable or inadequate
to serve as an EOC. The City Manager/Administrator, or designee, must also determine
that activation of a secondary EOC is necessary to provide for the coordination of
resources to ensure an effective response and recovery.
2. The use of another city’s primary EOC as a secondary EOC shall be discretionary. Each
city retains the exclusive right to use their primary EOC during periods of emergency
regardless of the needs of the other city. The authorization to allow for the use shall be
made by the City Manager/Administrator, or designee, of the EOC being sought for use.
In determining whether to allow for use, the City Manager/Administrator shall consider
the needs of his/her city and the capacity of his/her city to assist in the activation of the
EOC in a secondary capacity.
2
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3. A city shall not use the secondary EOC for any purpose not stated in this MOU.
4. Upon activation of a secondary EOC, the Secondary EOC city shall have absolute
priority over routine use of secondary EOC or any planned activities within the secondary
EOC.
E. PERSONNEL
A Secondary EOC city shall provide its own personnel for operating the secondary EOC.
Volunteer support organizations, such as Community Emergency Response Team
(CERT), may, if authorized by the secondary EOC city, use the secondary EOC during
times of emergency. The secondary EOC city shall have sole authority for the
management of its employees and volunteers. However, the secondary EOC city may
request the support of the Primary EOC City to assist with system familiarity. The
secondary EOC city may also seek personnel as provided in Article XI of the King
County Regional Coordination Framework for Disasters and Planned Events for Public
and Private Organizations in King County. Both Cities are signatories of this
Framework.
F. EQUIPMENT
1. No property is to be acquired jointly by the parties under this MOU. The secondary EOC
city shall endeavor to provide all of the equipment necessary to operate an EOC. The
secondary EOC city assumes all risk for theft, loss, or damage of its equipment except
when such theft, loss, or damages is due to the primary EOC city’s negligence.
2. Use of the primary EOC city’s equipment shall be at the discretion of the City
Manager/Administrator, or designee, for the primary EOC city. If a city is permitted to
utilize the primary EOC city’s equipment, such use shall be at the secondary EOC city’s
own risk and expense. The secondary EOC city agrees that if the equipment is damaged
during the time of its use, the secondary EOC city shall repair or replace the equipment
within thirty (30) calendar days of its damage. The cost of repair or replacement will be
solely that of the secondary EOC city. Replacement equipment shall be of equal value
and quality.
G. COSTS OF USE OF SECONDARY EMERGENCY OPERATIONS CENTER
If a city utilizes the primary EOC of another city, any costs incurred by the primary EOC
city shall be the reimbursed by the other city. However, there shall be no rent or charge
for the temporary use of a secondary EOC. Costs which are to be reimbursed include, but
are not limited to, utilities, supplies, equipment, and personnel. The primary EOC city
shall document such costs; payment shall be within thirty (30) days of presentation.
3
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H. INSURANCE
Each party to this MOU shall be responsible for obtaining and maintain its own liability
and property insurance against losses or liability related to this MOU.
I. INDEMNIFICATION
1. Each party shall indemnify, defend, and hold the other party, its officers, officials, agents,
employees, and volunteers harmless from any and all claims, injuries, damages, loss, or
suits, including attorney’s fees, costs, and expenses, arising out of the acts, errors, or
omissions of the indemnifying party, its officers, officials, employees, agents, and
volunteers in the performance of its obligations under this MOU, except to the extent the
injuries or damages were caused by the indemnified party.
2. In the event a court of competent jurisdiction determines that RCW 4.24.115 applies to
this MOU, then in the event of liability caused by concurrent negligence of both parties,
each party shall be responsible only to the extent of its own negligence.
3. The parties waive immunity under the Industrial Insurance Act, Title 51 RCW, solely to
the extent necessary to provide indemnity to each other for injuries to each other’s
employees. This waiver has been mutually negotiated.
J. TERM
1. The initial term of this MOU shall be from __________, 2015 to December 31, 2015, and
then shall automatically renew for additional one (1) year terms every year thereafter on
January 1, unless amended or terminated as provided herein.
2. This MOU may be terminated for any reason by written notice from either party
delivered in accordance with Section K. Notice of termination shall be provided six (6)
months in advance of the termination date.
K. ADMINISTRATION
1. No separate legal or administrative entity is created by this MOU.
2. The Notice for the need to activate a secondary EOC shall be in person, by telephone, or
by such other means as reasonable used to apprise the primary EOC city of the other
city’s need for a secondary EOC. All other notices or actions required by this MOU shall
be directed to the following:
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To: City of Shoreline
Emergency Management Coordinator
17500 Midvale Avenue North
Shoreline, WA 98133
To: City of Lake Forest Park
Emergency Management Coordinator
17425 Ballinger Way NE
Lake Forest Park, WA 98155
To: Shoreline Fire Department
Fire Chief
17525 Aurora Avenue North
Shoreline, WA 98133
L. GENERAL PROVISIONS
1. This MOU contains the entire agreement between the parties hereto and no other
agreements, oral or otherwise, regarding the subject matter of this MOU, shall be deemed
to exist of bind any of the parties hereto. Either party may request amendments to this
MOU. Proposed amendments which are mutually agreed upon shall be incorporated by
written amendment to this MOU.
2. The parties shall comply with all applicable laws, ordinance codes, rules, and regulations.
3. This MOU shall be construed and enforced in accordance with the laws of the State of
Washington. Venue of any suit between the parties arising out this MOU shall be King
County Superior Court. If any litigation is brought by any party to enforce the terms of
this MOU or to redress any breach thereof, the prevailing party shall be entitled to
recover its costs and reasonable attorney’s fees.
4. If any term, provision, covenant, or condition of this MOU is held by a court of
competent jurisdiction to be invalid, void or unenforceable, the remainder of the
provisions hereof shall remain in full force and effect and shall in no way be affected,
impaired, or invalidated as a result of such decision.
5. Neither party shall assign this MOU, or any part thereof, without the written consent of
the other party, which consent shall not be unreasonably withheld. If the proposed
assignee is a government agency, then it shall be reasonable for either party to require
assignee to execute an interlocal agreement or memorandum of understanding with
indemnity, insurance, default, and termination clauses. This MOU shall not be assignable
by operation of law. No assignment shall be effective until the assignee, in writing, shall
5
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execute an interlocal agreement or memorandum of understanding or assume this MOU,
and agree to perform and be bound by all of the obligations of accruing under this MOU
for that party from and after the date of such assignment.

This Memorandum of Understanding is executed by:

CITY OF SHORELINE

________________________
Debbie Tarry
City Manager, City of Shoreline

Dated: _______________________

CITY OF LAKE FOREST PARK

________________________
Mary Jane Goss
Mayor, City of Lake Forest Park

Dated: _______________________

SHORELINE FIRE DEPARTMENT

________________________
Dated: _______________________
Matt Cowan
Fire Chief, Shoreline Fire Department

Approved as to Form:

Approved as to Form:

____________________________
Margaret A. King
City Attorney, City of Shoreline

_________________________________
Kim Adams Pratt
City Attorney, City of Lake Forest Park

Attachments:
Exhibit 1 – Shoreline Fire Department Diagram
Exhibit 2 – City of Lake Forest Park City Hall Diagram
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Attachment C
Exhibit 1
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Attachment C
Exhibit 2

City of Lake Forest Park
City Hall
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RDP = Records Disaster Plan
ERPP = Essential Records Plan
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Attachment C
Exhibit 2
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