
Council Meeting Date:  June 12, 2017 Agenda Item:  7(c) 

CITY COUNCIL AGENDA ITEM 
CITY OF SHORELINE, WASHINGTON 

 

AGENDA TITLE: Adoption of Resolution No. 407 - Employee Handbook Updates 
Including Items Related to Initiative 1433 – Extra Help Sick Leave 
Policy 

DEPARTMENT: Human Resources 
PRESENTED BY: Paula Itaoka, Human Resources Director 
ACTION: _ _ Ordinance     _X_ Resolution     ___ Motion   

  _ _ Discussion     ___ Public Hearing 

PROBLEM/ISSUE STATEMENT: 
The Employee Handbook requires two substantive updates and one ‘housekeeping’ 
update.  The substantive updates stem from the passage of Washington State Initiative 
1433, which was passed in the November 8, 2016 general election, and requires every 
employer to provide paid sick leave for all workers effective January 1, 2018.  While the 
City’s sick leave policy for regular employees meets most of the requirements in the 
Initiative, an update is needed to provide restoration of sick leave upon rehire within 
twelve months.  The City also needs to adopt a policy that provides sick leave for Extra 
Help employees to meet the requirements of Initiative 1433.  The housekeeping update 
is a new section regarding what to do if an employee receives a subpoena or notice of 
deposition directly.  The Employee Handbook was deficient in this area.   

The City Council discussed these proposed Employee Handbook changes at their May 
22, 2017 meeting and was supportive of these proposed changes.  The Council also 
provided direction to staff regarding the proposed section on depositions and 
subpoenas and the proposed definition of a De Facto parent, and that there was some 
concern with how that proposed language was written. Based on this direction, staff has 
revised those sections accordingly.  

Tonight, Council is being asked to adopt proposed Resolution No. 407, which will 
update the City’s Employee Handbook to account for these updates. 

FINANCIAL IMPACT: 
There is no financial impact for the Employee Handbook updates regarding sick leave 
for regular employees or the new section on subpoenas and depositions.  Regarding 
the update for extra help sick leave, based on 2016 experience, staff estimates 
approximately 1,200 hours of sick leave will accrue each year for extra help employees. 
The estimated value of this sick leave is from $20,000 to $21,000 a year.  Some of this 
value will convert to actual cost because some sick leave hours must be back-filled 
(such as lifeguarding hours).  However, the actual annual cost is difficult to forecast and 
will vary over time. 
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RECOMMENDATION 
 
Staff recommends that Council adopt Resolution No. 407. 
 
 
 
Approved By: City Manager  DT City Attorney MK 
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BACKGROUND 
 
The Employee Handbook requires two substantive updates and one ‘housekeeping’ 
update.  The substantive updates stem from the passage of Washington State Initiative 
1433, which was passed in the November 8, 2016 general election, and requires every 
employer to provide paid sick leave for all workers effective January 1, 2018.  While the 
City’s sick leave policy for regular employees meets most of the requirements in the 
Initiative, an update is needed to provide restoration of sick leave upon rehire within 
twelve months.  The City also needs to adopt a policy that provides sick leave for Extra 
Help employees to meet the requirements of Initiative 1433.  The housekeeping update 
is a new section regarding what to do if an employee receives a subpoena or notice of 
deposition directly.  The Employee Handbook was deficient in this area.   
 
The City Council discussed these proposed Employee Handbook changes at their May 
22, 2017 meeting and was supportive of these proposed changes.  The Council also 
provided direction to staff regarding the proposed section on depositions and 
subpoenas and the proposed definition of a De Facto parent, and that there was some 
concern with how that proposed language was written. Based on this direction, staff has 
revised those sections accordingly.   The staff report for the May 22nd Council 
discussion can be found at the following link:  
http://cosweb.ci.shoreline.wa.us/uploads/attachments/cck/council/staffreports/2017/staff
report052217-9a.pdf. 
 
Tonight, Council is being asked to adopt proposed Resolution No. 407 (Attachment A), 
which will update the City’s Employee Handbook to account for these updates.  Exhibit 
A to this staff report provides those pages of the Employee Handbook which are 
proposed for amendment. 
 

DISCUSSION 
 
As noted above, the Council was supportive of all the proposed changes of the 
Employee Handbook as presented on May 22nd except for two sections where there 
was some concern with the proposed language.  These include the sections on 
depositions and subpoenas and the proposed definition of a De Facto parent.   
 
Staff recommends the following changes to these sections based on Council direction:  

 
H.  De Facto Parent 
A person who has been found by the court to have assumed, on day-to-day 
basis, the role of the parent, fulfilling both the child's physical and psychological 
need for care and affection, and who has assumed that role for a substantial 
period. 
 
A person who has had their parental rights and responsibilities determined by a 
court as to a child for whom they are not the legal parent, whether biological, 
adoptive or otherwise. 
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C.  Subpoenas and Depositions 
Sometimes an employee may receive a notice that they are being subpoenaed 
regarding City business, such as being required to give a deposition.  If an 
employee receives such a notice directly, the employee is to immediately notify 
the City Attorney’s office.  The City Attorney’s office will assist the employee in 
preparing for the deposition and will accompany the employee to the deposition, 
providing the appropriate defense support for the employee during the deposition 
as provided by court rule and law. 

 
Both of these changes have been incorporated into Exhibit A to proposed Resolution 
No. 407. 
 

FINANCIAL IMPACT 
 
There is no financial impact for the Employee Handbook updates regarding sick leave 
for regular employees or the new section on subpoenas and depositions.  Regarding 
the update for extra help sick leave, based on 2016 experience, staff estimates 
approximately 1,200 hours of sick leave will accrue each year for extra help employees.  
The estimated value of this sick leave is from $20,000 to $21,000 a year.  Some of this 
value will convert to actual cost because some sick leave hours must be back-filled 
(such as lifeguarding hours).  However, the actual annual cost is difficult to forecast and 
will vary over time. 
 

RECOMMENDATION 
 
Staff recommends that Council adopt Resolution No. 407.  
 
 

ATTACHMENTS 
 
Attachment A:  Proposed Resolution No. 407 
Attachment A, Exhibit A:  Revised Employee Handbook Sections 
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RESOLUTION NO. 407 
 

 
A RESOLUTION OF THE CITY OF SHORELINE, 
WASHINGTON, ADOPTING REVISIONS TO PERSONNEL 
POLICIES TO PROVIDE FOR AN UPDATE TO THE SICK 
LEAVE POLICY FOR REGULAR EMPLOYEES, AN EXTRA 
HELP SICK LEAVE POLICY, AND A POLICY INSTRUCTING 
EMPLOYEES ON WHAT TO DO IF THEY RECEIVE A 
SUBPOENA OR NOTICE OF DEPOSITION REGARDING CITY 
BUSINESS. 
 

 
 WHEREAS, the City Council has provided for benefits and working conditions in 
the Employee Handbook which sets forth the City’s personnel policies; and 
 

WHEREAS, since its original adoption, the Employee Handbook has been 
updated to reflect legislative amendments and other policy updates; and 
 
 WHEREAS, the voters of Washington passed Initiative 1433 at the November 
2016 General Election which requires the City to provide paid sick leave for all workers 
– regular and seasonal (extra help) – by January 1, 2018; and 
 
 WHEREAS, Initiative 1433 is now codified at RCW 49.46 Minimum Wage 
Requirements and Labor Standards, specifically at RCW 49.46.020, 49.46.200, and 
49.46.210; and 
 

WHEREAS, revisions are necessary to update the sick leave policy for regular 
employees and to implement a sick leave policy for extra help employees as required 
RCW 49.46; and 
 

WHEREAS, revisions are necessary to provide employees with instructions on 
what to do if they receive a subpoena or notice of deposition regarding city business; and 
 
 WHEREAS, the City Council, having given full consideration to the proposed 
revision to the Employee Handbook;  
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SHORELINE, 
WASHINGTON, HEREBY RESOLVES AS FOLLOWS: 
 

Section 1.  Employee Handbook Revision.  Certain sections of the Employee 
Handbook are revised as provided in Exhibit A to this Resolution. 
 

Section 2.  Corrections by City Clerk.  Upon approval of the City Attorney, the 
City Clerk is authorized to make necessary corrections to this resolution, including the 
corrections of scrivener or clerical errors; references to other local, state, or federal laws, 
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codes, rules, or regulations; or resolution numbering and section/subsection numbering 
and references. 
 
 
 ADOPTED BY THE CITY COUNCIL ON JUNE 12, 2017. 
 
 
 

_______________________________ 
      Christopher Roberts, Mayor 
 
 
 
ATTEST: 
 
___________________________ 
Jessica Simulcik Smith, City Clerk 
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Attachment A Exhibit A
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