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Council Meeting Date: October 8, 2018 Agenda Item:   7(c)

CITY COUNCIL AGENDA ITEM 
CITY OF SHORELINE, WASHINGTON 

AGENDA TITLE: Authorize the City Manager to Execute an Agreement with King 
County for a WaterWorks Grant in the amount of $63,203 for the 
NE 148th Street Infiltration Facilities Project  

DEPARTMENT: Public Works 
PRESENTED BY: Tricia Juhnke, City Engineer 
ACTION:     ____ Ordinance     ____ Resolution     _X _ Motion                    

____ Discussion    ____ Public Hearing

PROBLEM/ISSUE STATEMENT:
Staff is requesting that Council authorize the City Manager to execute a contract with 
King County (Attachment A) for a $63,203 King County WaterWorks grant to partially 
fund construction of the NE 148th Street Infiltration Facilities project. The WaterWorks 
grant program is funded by King County Wastewater Treatment Division and targeted to 
fund Low Impact Development (LID) projects. 

The project will address a recurring flooding issue on NE 148th Street between 12th and 
15th Avenues NE, identified in the 2009 Thornton Creek Watershed (Basin) Plan. See 
the attached vicinity map (Attachment B). Flooding will be reduced by installing multiple 
LID bioretention and infiltration facilities. 

RESOURCE/FINANCIAL IMPACT: 
The project is currently funded in the 2018-2023 CIP with construction scheduled in 
2021 based on access to grant funds. In addition to this Waterworks grant through King 
County the Department of Ecology has notified the City of access to grant funding in the 
amount of $293,125 which will require separate authorization at a later date. With the 
updated availability of grant funding, the draft 2019-2024 CIP revised the schedule to 
complete the design in 2019 and construction in 2020. The detailed project budget is 
below:  

Design: 
Staff and other Direct Expenses $   15,000 
Engineering Consultant $   20,000 

Total Design  $   35,000 
Construction: 
Staff and other Direct Expenses $   13,570 
Engineering Consultant  $     5,000 
Construction Contract $ 387,500 
Plant Establishment/Monitoring  $   23,186 

Total Construction   $ 429,256 
Total Project Expenditures $ 464,256 
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Project Revenue: 
King County WaterWorks Grant $   63,230 
Ecology Water Quality Combined Financial Assistance Grant  $ 293,125 
Surface Water Capital Fund $ 107,901 
Total Available Revenue $ 464,256 

RECOMMENDATION 

Staff recommends that Council authorize the City Manager to execute an agreement 
with King County for the WaterWorks Grant in the amount of $63,230 for the NE 148th

Street Infiltration Facilities Project. 

Approved By:   City Manager  JN City Attorney  MK 
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BACKGROUND 

The proposed project will address a recurring flooding issue on NE 148th Street between 
12th and 15th Avenues NE, identified in the 2009 Thornton Creek Watershed (Basin) 
Plan.  Storm runoff on NE 148th Street between 12th and 15th Avenues NE flows to a 
single catch basin mid-block. This catch basin has no outlet pipe and is easily 
overwhelmed. Frequent stormwater ponding occurs within large areas on both sides of 
NE 148th Street. The 2009 Thornton Creek Wastershed Plan can be found here: 
http://cosweb.ci.shoreline.wa.us/uploads/attachments/pwk/swes/final%20thornton%20cr
eek%20watershed%20plan/Watershed%20Plan%20Final.pdf.  

A conventional alternative flood reduction approach to install a new piped connection to 
the 15th Avenue NE storm drain would lead to adverse downstream impacts at Little’s 
Creek, including increased peak flows and water quality degradation from typical urban 
runoff pollutants. Infiltration of stormwater on-site will protect Little’s Creek from project 
area-specific adverse impacts. 

Project pre-design and design was funded by a Stormwater Capacity Grant from the 
Washington State Department of Ecology. Design of the NE 148th Street Infiltration 
Facilities Project began in January 2014. Construction documents were developed to 
90% completion in November 2014. The project was subsequently placed on hold until 
grant funding could be secured to complete design and construction. MIG|SvR 
completed the NE 148th Street Infiltration Facilities Design Report for Ecology’s 
Construction Grant in March 2016. The final report can be found here: 
http://www.shorelinewa.gov/home/showdocument?id=38989.  

This project will improve drainage on this block. Low Impact Development (LID) facilities 
were selected as the preferred approach to reduce flooding. Groups of LID facilities will 
be installed along both sides of the street. These infiltration facilities will capture runoff, 
store it below ground, and allow it to naturally soak into the soils below. Some of the 
facilities will have “rain garden” plants at the surface. Others will have hard surfaces 
which allow for a vehicle to continue parking above. A vicinity map is included in 
Attachment B. 

The City has applied for both King County and Washington State Department of 
Ecology grants to fund construction. Both grants have been successfully awarded to the 
City. 

DISCUSSION 

The City applied to King County in June 2017 through their WaterWorks grant program 
for additional funding to support this project. In May 2018, the City was notified it 
received this grant funding. The WaterWorks grant program is funded by King County 
Wastewater Treatment Division and is intended to fund Low Impact Development (LID) 
projects. 

A separate grant agreement for $293,125 from Washington State’s Department of 
Ecology for this project is currently being finalized by the Department of Ecology and is 
expected to be available for the City’s review before the end of 2018. 
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COUNCIL GOAL ADDRESSED 

This project addresses Goal 2, Improve Shoreline's utility, transportation, and 
environmental infrastructure.

RESOURCE/FINANCIAL IMPACT 

The project is currently funded in the 2018-2023 CIP with construction scheduled in 
2021 based on access to grant funds. In addition to this Waterworks grant through King 
County the Department of Ecology has notified the City of access to grant funding in the 
amount of $293,125 which will require separate authorization at a later date. With the 
updated availability of grant funding, the draft 2019-2024 CIP revised the schedule to 
complete the design in 2019 and construction in 2020. The detailed project budget is 
below:  

Design: 
Staff and other Direct Expenses $   15,000 
Engineering Consultant $   20,000 

Total Design  $   35,000 
Construction: 
Staff and other Direct Expenses $   13,570 
Engineering Consultant  $     5,000 
Construction Contract $ 387,500 
Plant Establishment/Monitoring  $   23,186 

Total Construction   $ 429,256 
Total Project Expenditures $ 464,256 

Project Revenue: 
King County WaterWorks Grant $   63,230 
Ecology Water Quality Combined Financial Assistance Grant  $ 293,125 
Surface Water Capital Fund $ 107,901 
Total Available Revenue $ 464,256 

RECOMMENDATION 

Staff recommends that Council authorize the City Manager to execute an agreement 
with King County for the WaterWorks Grant in the amount of $63,230 for the NE 148th

Street Infiltration Facilities Project. 

Attachments 

Attachment A – King County WaterWorks Grant Contract  
Attachment B – 148th Street Vicinity Map 
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2017 WaterWorks Grant Program 
Grant Agreement Cover Page 

 
 
 
Grant Year: Competitive 2017/2018 
Project Name: NE 148th Street Infiltration Facilities 
Recipient: City of Shoreline 

Funding Amount: $63,203.00 
Project Summary Construct bioretention  and infiltration facilities that will 

alleviate flooding problems created by runoff from 
approximately 0.88 acres of urban roadway. Runoff collects 
in a low area within public right-of-way where an existing 
old, closed-system small infiltration gallery provides 
inadequate drainage capacity. These improvements will 
match pre-developed forested conditions, in lieu of a 
conventional new storm drain connection which would 
increase peak flows and stormwater contaminants 
discharged to Little's Creek. 
 

Primary Contact: Leif Johansen 
Phone: 206-801-2489 
Email: ljohansen@shorelinewa.gov 
Start Date:  
End Date: December 31, 2020 
 

Attachment A
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WaterWorks Grant Program 

Grant Agreement 
 

AGREEMENT 
between 

 City of Shoreline 
and 

KING COUNTY 
 

This is an Agreement between City of Shoreline, hereinafter the “RECIPIENT” and King 
County, a political subdivision of the state of Washington, hereinafter the “COUNTY.” This 
Agreement is effective as of the date of the COUNTY signatory. 
 
The purpose of this Agreement is to set forth the terms, conditions, and the legal and 
administrative relations that apply to the RECIPIENT in exchange for financial assistance in 
carrying out a proposed project entitled NE 148th Street Infiltration Facilities, hereinafter the 
“PROJECT.” 
 
Section 1.  Background and Recitals:  
 
 
A. Proposed PROJECT benefit or improvement to water quality and/or the regional 

wastewater treatment system and its ratepayers: Construct bioretention and infiltration 
facilities that will alleviate flooding problems created by runoff from approximately 
0.88 acres of urban roadway. Runoff flows to a a low area within public right-of-
way where an existing old, closed-system small infiltration gallery provides 
inadequate drainage capacity. These improvements will match pre-developed 
forested conditions, in lieu of a conventional new storm drain connection which 
would increase peak flows and stormwater contaminants discharged to Little's 
Creek. 
 

B. The COUNTY plans and proposes to remunerate the RECIPIENT for the purpose 
described in Subsection A above in an amount up to, but not exceeding $63,203.00, 
hereinafter the “AWARD.” 
 

C. This AWARD is made with the understanding that the RECIPIENT will complete the 
PROJECT as outlined in the Scope of Work (Exhibit A) and will fulfill reporting 
requirements as described under the Terms and Conditions of this Agreement. 
 

D. The RECIPIENT plans to contribute to this PROJECT a cash and/or in-kind match 
valued at $334,195.00, to be verified in submitted PROJECT reports. 

 
Section 2.  Terms and Conditions: 
 

Attachment A
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A. The PROJECT shall be in accordance with the tasks and activities specified in the Scope 
of Work (Exhibit A). Any modifications must be requested in an Agreement Amendment 
and be approved by the Director of the Wastewater Treatment Division (WTD) in the 
COUNTY’s Department of Natural Resources and Parks. 

 
B. The COUNTY will, upon execution of this Agreement, establish procedures to allow 

payment to the RECIPIENT of all eligible expenses for approved activities up to the limit 
of the AWARD. Payments are on a reimbursement basis; except in some cases at the 
discretion of the COUNTY, where advances of the AWARD may be made on a quarterly 
basis. The last payment will be withheld by the COUNTY until receipt of the final 
Quarterly Progress and Expense Reports and the Closeout Reports are approved. 
 

C. The RECIPIENT’s expenditures of AWARD funds shall be separately identified in the 
RECIPIENT’s accounting records. If requested, the RECIPIENT shall comply with other 
reasonable requests made by the COUNTY with respect to the manner in which 
PROJECT expenditures are tracked and accounted for in the RECIPIENT’s accounting 
books and records. The RECIPIENT shall maintain such records of expenditures as may 
be necessary to conform to generally accepted accounting principles, and to meet the 
requirements of all applicable state and federal laws. 

 
D. The COUNTY will reimburse RECIPIENT for expenses on a quarterly basis, following 

receipt and approval of Quarterly Reports and a Closeout Report. The final payment will 
be held back until a close-out verifies fiscal and programmatic compliance with the terms 
and conditions of the agreement. 

 
1. The RECIPIENT shall be responsible for submitting the following PROJECT 

progress reports: Quarterly Reports (including narrative and expense sections), 
Closeout Report (including narrative and expense sections); including backup 
documentation such as photos, copies of articles, and financial backup such as 
copies of receipts.  

 
2. Quarterly Report narrative and expense sections shall be submitted together using 

the online system using the provided format and following instructions from 
WaterWorks grant administrators. 

 
a. The Quarterly Reports are due thirty (30) days after the end of each 

quarter. 
 

b. If no expenses are made during a quarter, no expense section is needed. 
However, the narrative section should still be submitted and indicate that 
no expenses were made during that time period. 
 

c. The expense section should detail expenses and include backup 
documentation of expenses. The narrative section should include 
documentation proving the project activities took place, such as photos, 
workshop agenda, volunteer sign in sheets, etc. 

Attachment A
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3. RECIPIENTS that receive approval for advance payments shall submit a request 

with an estimate of expenses for upcoming activities, using the form provided. 
The first request can cover a time period of two quarters, subsequent requests 
should cover one quarter. The RECIPIENT shall be responsible for submitting 
Quarterly Reports as stated in paragraphs D1 and D2, along with the next advance 
request. 

 
 

4. The Closeout Report shall be submitted online using the provided format and 
following instructions from the WaterWorks grant administrator and will include 
closeout documentation. 
 

a. The Closeout Report is due thirty (30) days after the end date of the 
PROJECT or not later than December  31, 2020. 

 
E. Failure to submit the aforementioned Quarterly Report on the PROJECT progress within 

ninety (90) days of the due date may be cause for the COUNTY to terminate this 
agreement for non-performance. Termination would require the return of any funds 
advanced but not already spent executing the PROJECT, as well as forfeiture of AWARD 
funds for activities not completed by termination date.  
 

F. Failure to provide all of aforementioned documentation may result in the need to 
withhold part or all of the AWARD. 

 
G. Costs eligible for payment shall be limited to those costs identified in the Budget (Exhibit 

B) and incurred during the effective dates of this Agreement. 
 
H. Any and all activities to be funded by this Agreement to the RECIPIENT shall be 

completed by November 30, 2020. If needed, an Agreement Amendment may be granted 
to extend the terms of the contract beyond the end date, adjust the scope of work, or 
change the budget details (but not increase the total AWARD amount), conditioned upon 
approval by KING COUNTY. The extension must be requested and approved at least 
sixty (60) days in advance of the original end date. 

 
I. The RECIPIENT agrees to acknowledge the COUNTY in all media, publications, and 

signage that are produced as part of the PROJECT. This includes press releases, public 
service announcements, posters, flyers, signage, Web pages, blogs, and videos. The 
RECIPIENT will use the wording provided in Exhibit C of this Agreement (Credit and 
Disclaimers).  

 
Section 3.  Legal and Administrative Relations: 
 
A. The RECIPIENT shall maintain such records of expenditures as may be necessary to 

conform to generally accepted accounting principles and to meet the requirements of all 
applicable state and federal laws. The RECIPIENT shall maintain and submit to the 

Attachment A
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COUNTY any such records as the COUNTY may require to conduct any audit of the 
PROJECT it may elect to conduct or to substantiate expenditures paid for by this 
AWARD. The RECIPIENT shall maintain and retain books and records related to the 
Agreement for at least three (3) years after the termination of said Agreement. 

 
B. The COUNTY’s financial assistance to the RECIPIENT shall be construed by the parties 

as a special disbursement to the RECIPIENT to fund activities, as described herein that 
generally benefit the COUNTY’s efforts to leverage or complement the water quality 
mission of the regional wastewater system. The COUNTY’s sole obligation under this 
agreement shall be to provide funds to the RECIPIENT and this agreement shall not be 
construed as a contract for services between the RECIPIENT and the COUNTY, or as 
establishing a principal agent relationship between the COUNTY and the RECIPIENT. 
No joint venture or partnership is formed as a result of this Agreement.  

 
C. The RECIPIENT shall be solely responsible for the recruiting, training, and supervision 

of its employees and volunteers. Individuals hired and paid by the RECIPIENT shall not, 
in any event, be construed to be employees of, or contractors to, the COUNTY and the 
RECIPIENT shall defend, indemnify and hold harmless the COUNTY from any and all 
claims arising from any contention that said individuals are employees of, or contractors 
to, the COUNTY. This condition shall survive the termination of this Agreement. All 
actions undertaken under the funding provided by the terms of this agreement are, as 
between the COUNTY and the RECIPIENT, the sole responsibility of the RECIPIENT. 
No employees, agents, volunteers, or contractors of RECIPIENT shall be deemed, or 
represent themselves, to be employees of the COUNTY. 

 
D. RECIPIENT agrees for itself, its successors, assigns or by others including, without 

limitation, all persons directly or indirectly employed by RECIPIENT, or any agents, 
contractors, subcontractors, consultants, subconsultants, volunteers, licensees or invitees 
of RECIPIENT, to defend, indemnify, and hold harmless the COUNTY, its appointed 
and elected officials, and employees from and against liability for all claims, demands, 
suits, and judgments, including costs of defense thereof for injury to persons, death, or 
property damage which is caused by, arises out of, or is incidental to RECIPIENT’s 
exercise of rights, privileges, and obligations under this Agreement, except for the 
COUNTY’s sole negligence. RECIPIENT’s obligations under this section shall include, 
but not be limited to all of the following: (i) The duty to promptly accept tender of 
defense and provide defense to the COUNTY with legal counsel acceptable to the 
COUNTY at RECIPIENT’s own expense; (ii) Indemnification of claims made by 
RECIPIENT’s own employees or agents; and (iii) Waiver of RECIPIENT’s immunity 
under the industrial insurance provisions of Title 51 R.C.W. but only to the extent 
necessary to indemnify the COUNTY, which waiver has been mutually negotiated by the 
Parties. 
 
In the event it is necessary for the COUNTY to incur attorney’s fees, legal expenses, or 
other costs to enforce the provisions of this section, all such fees, expenses, and costs 
shall be recoverable from RECIPIENT. The provisions of this Section 3.D shall survive 
the expiration, abandonment, or termination of this Agreement.  

Attachment A
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E. Nothing in this Agreement shall be construed as prohibiting the RECIPIENT from 

undertaking or assisting projects developed outside the purview of this Agreement, or 
entering into agreements with other parties to undertake said projects in accordance with 
whatever terms and conditions may be agreed to between the RECIPIENT and other 
parties. 

 
F. The COUNTY shall be under no obligation to continue this agreement and may request 

partial or full reimbursement of payments it made to the RECIPIENT should the 
RECIPIENT fail to perform according to the terms and conditions of this Agreement, 
whether or not failure to perform is within the RECIPIENT’s control. 

 
G. This Agreement may be amended at any time by written concurrence of the parties 

through a formalized Amendment Agreement Form and will terminate upon fulfillment 
of all obligations contained herein. 

 
H. The COUNTY may terminate this Agreement immediately for cause. If this Agreement is 

terminated the RECIPIENT shall return any unused portion of the funds advanced up to 
the date of termination. 

 
I. Invalidity or unenforceability of one or more provisions of this Agreement shall not 

affect any other provision of this Agreement. 
 
J. In its performance under this Agreement the RECIPIENT shall not discriminate against 

any person on the basis of sex, race, color, marital status, national origin, religious 
affiliation, disability, sexual orientation, gender identity or expression, age except by 
minimum age, and retirement provisions, unless based upon a bona fide occupational 
qualification, and the RECIPIENT shall not violate any of the terms of chapter 
49.60 RCW, Title VII of the Civil Rights Act of 1964, or any other applicable federal, 
state, or local law or regulation regarding nondiscrimination in employment.   
 

K. Authority: Representations and Warranties. Each signatory to this Agreement represents 
and warrants that he or she has full power and authority to execute and deliver this 
Agreement on behalf of the entity for whom he or she is signing. 

 
L. Counterparts. This Agreement may be executed in counterparts, each of which shall be 

deemed an original, and all counterparts together shall constitute but one and the same 
instrument. The exchange of copies of this Agreement and of signature pages by 
facsimile transmission, by electronic mail in “portable document format” (“.pdf”) form, 
or by any other electronic means intended to preserve the original graphic and pictorial 
appearance of a document, or by combination of such means, shall constitute effective 
execution and delivery of this Agreement as to the Parties and may be used in lieu of the 
original Agreement for all purposes. Signatures of the Parties transmitted by facsimile 
shall be deemed to be their original signatures for all purposes. 

 
M. The effective date of this agreement is the date of COUNTY signatory.  

Attachment A
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AGREEMENT SIGNATURE PAGE 

 
 
City of Shoreline by:  
 
 
Signature: _____________________________________________________________________ 
 
Debbie Tarry, City Manager 
 
Date: ______________________________ 
 
 
 
 
KING COUNTY by: 
 
 
Signature: _____________________________________________________________________ 
 
Chris Townsend, Section Manager, Wastewater Treatment Division 
 
Date: ______________________________ 

Attachment A
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EXHIBIT A:  SCOPE OF WORK  
 
The task(s) set forth below summarize the RECIPIENT’s activities to be performed under this 
agreement to complete the PROJECT. All activities in the following tasks, including 
deliverables, must be completed by the expiration date of this agreement unless otherwise 
modified through an Agreement Amendment Form and approved by the COUNTY in writing. 
 
Any work performed or costs incurred prior to the effective date of this agreement will be at the 
sole expense of the RECIPIENT. 
 
 
Goal One: Construction of improvements to protect water quality and stream habitat and reduce 
flooding 
Activities: Secure Ecology grant funding, finalize design, obtain bids, award construction 
contract, manage construction of improvements 
Outputs: Fully functioning constructed improvements for up to 18 bioretention and infiltration 
facilities along NE 148th Street 
Goal One Measurement/Assessment: Improvements for up to 18 bioretention and infiltration 
facilities along NE 148th Street are constructed per design, on schedule, and within budget. 
Small variations in cost, schedule, and scope change (~10%) are acceptable due to uncertainties 
typical for any construction project. Success in meeting Goal One will be measured by complete 
installation of facilities within 10% maximum variance of scope, cost, and schedule compared to 
estimates at the onset of construction. 
Goal Two: Evaluate/confirm real-world function of installed bioretention and infiltration 
facilities along NE 148th Street vs. design estimates, share results 
Activities: Detailed field inspections (typically one per significant (>1"/24 hr) storm event) for 
up to three wet seasons (years) following installation to observe, measure, and record function.  
Outputs: Inspection reports (internal) and white paper summarizing project and results to be 
available to public 
Goal Two Measurement/Assessment: confirmation that bioretention and infiltration elements 
function as designed, and do not create new or fail to fix previous drainage issues. Because these 
facilities will have no overflow connection into a downstream system, successful functioning 
will generally be described as no excessive ponding or other observable capacity failures for any 
storm events approximately up to a 100-year recurrence 24-hour storm. White paper will be 
created and made available to general public as a deliverable to describe project results following 
3-year monitoring period. 
Goal Three: Educate public on water quality issues 
Activities: Design, install, and maintain education signage at project site 
Outputs: Installed public education sign 
Goal Three Measurement/Assessment: this goal will be considered successful upon installation 
of at least one (1) educational sign at the project site which summarizes purpose of facilities 
installed and provides additional information of water quality issues and actions to 
protect/improve water quality. 
A successful project would install improvements to protect water quality and stream habitat 
which also reduce flooding and provide landscaped community amenities. Public education 
would occur via signage and other means, and function of the new facilities would be monitored, 

Attachment A
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evaluated, and reported upon to share with the general public and other surface water managers, 
etc. 
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EXHIBIT B:  BUDGET  
 
Costs are limited to those approved by the COUNTY in the current Budget. Costs should be 
reasonable and necessary to carry out the task. All activities and PROJECT expenditures must be 
completed according to this agreement unless otherwise modified through an Agreement 
Amendment Form and approved by the COUNTY in writing. 
 
Any work performed or costs incurred prior to the effective date of this agreement will be at the 
sole expense of the RECIPIENT. 
 
An Agreement Amendment must be completed and approved to change a scope of work, request 
an extension, or if the budget expenditure category might deviate more than ten percent (10% of 
Grand Total). For more information, contact your grant administrator. 

 

 

Attachment A
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EXHIBIT C: ACKNOWLEDGEMENTS AND DISCLAIMERS  
 
 

 
 
 
Logo and logo standards: For electronic versions of the official logos and logo standards, 
contact your grant administrator. The above logo must be included on all printed documents 
and electronic media produced in carrying out the PROJECT. This includes signage, posters, 
documents, brochures, flyers, newsletters, newspaper advertising, Web pages, blogs, and videos. 
 
Credit for materials produced as part of the PROJECT: Acknowledge PROJECT funding by 
including the following sentence with the logo: 
 

This project is funded by the King County Wastewater Treatment Division 
 
If your PROJECT has multiple funders, it can say:  
 

This project is funded in part by the King County Wastewater Treatment Division 
 
Disclaimer language: For items where opinions or advice or a list of organizations or businesses 
are included in the copy (e.g., an interpretive panel, a guidebook, or a directory), please add the 
following disclaimer sentence: 
 

The content herein does not constitute an endorsement by King County government, its 
employees, or its elected and appointed officials. 

 

Attachment A
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EXHIBIT D: AGREEMENT TERMS AND PROCEDURES 
 
ACKNOWLEDGMENT: Please acknowledge KING COUNTY in all written and electronic 
media (publications, signage, press releases, public service announcements, posters, flyers, Web 
pages, videos, PowerPoint presentations, etc.). Refer to Exhibit C for further information. 
 
ADVANCE: Advance payments are allowed in some cases at the discretion of the COUNTY; 
documentation of payments made from advances shall be submitted to the COUNTY and 
approved prior to any further payments of AWARD funds. 
 
AGREEMENT AMENDMENT: This document must be completed and approved to change a 
scope of work, request an extension, or if the budget (Exhibit B) might deviate in any PROJECT 
cost categories by an amount equal to or greater than ten percent (10%) of the total AWARD 
amount. This form is available from your grant administrator. 
 
BALANCE OF AWARD: Any amount of your AWARD not spent on this PROJECT must be 
returned to KING COUNTY, if an advance was issued.  
 
CLOSEOUT REPORT: This report documents the successful completion of the PROJECT 
according to the scope of work. The Closeout Report is due thirty (30) days after the end of your 
agreement period and must be submitted online, following instructions from the WaterWorks 
grant administrator.  This includes two sections: 

1. Financial Closeout  documenting the records of expenditures for the PROJECT 
(reconcile your project expenses, award, cash, and in-kind match). 

2. Narrative Closeout  documenting the successful completion of the PROJECT 
according to the scope of work. The final report will include a narrative, outreach 
materials, copies of communication materials, and tools created for and about the 
PROJECT. 

 
ELIGIBLE CHARGES: Only expenses in the categories listed in the budget page of this grant 
agreement can be covered by this AWARD and only up to the indicated amount without prior 
authorization.   
 
FINANCIAL RECORDS: Maintain a record of your expenditures to conform to generally 
accepted accounting principles. Retain records for at least three (3) years after the end date of 
your agreement. It is highly recommended that if you use a computer to track your project 
expenses you assign a code to this grant. If you keep track of your expenses manually, you will 
need to make copies of your receipts or other “manual” documents. This way, you will be able to 
document your expenses. 
 
MATCH: Keep track of cash and/or in-kind match amount as it is described in your budget 
(Exhibit B) because it must be documented in your Financial Closeout Report (Exhibit H). 
 
MILESTONE: Milestones are considered significant actions or events marking important 
progress or change in the stage of development of the  
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QUARTERLY REPORTS: This report includes two sections;  a progress section that provides 
a status report on the progress of activities and goals identified in the scope of work; and an 
expense section for reimbursement of costs each quarter. The quarterly reports are due thirty (30) 
days after the end of each quarter.  
 
SCOPE OF WORK): Keep track of your activities as they relate to the scope of work you 
provided. You will have to document the progress when submitting your Quarterly Reports and 
Closeout Report.  
 
START DATE: The start date of this agreement is the date of the COUNTY signatory. 
Expenses can be posted as of the start date of your agreement but not sooner. (Same thing as 
Effective Date.) 
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 EXHIBIT E:  FUNDING AUTHORITY 
 
The funding authority for this AWARD comes from the COUNTY, through its Department of 
Natural Resources and Parks, which operates a regional system of sewage treatment and 
conveyance facilities for which it collects charges from local governments. Said charges 
constitute the source of revenue for operation of the COUNTY’s sewage treatment system. By 
agreement with said local governments, this revenue can be used only to fund expenditures that 
are related to the development, operation, maintenance, and replacement and improvement of 
said system. By budget authority, the COUNTY funds activities related to the regional water 
quality objectives advanced by the development of the sewage treatment system. 
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NE 148th Infiltration Project 
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