CITY OF SHORELINE
PROJECT INSPECTOR II
Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class.  Specifications are not intended to reflect all duties performed within the job.
DEFINITION
To perform technical building inspections for compliance with Uniform Building, Mechanical and State Energy and ADA codes, regulations and ordinances; to work with developers, architects and contractors to maintain code require​ments and resolve problems relating to code compliance; to perform project site inspections; and to perform a variety of inspection tasks relative to assigned area of responsibili​ty.

DISTINGUISHING CHARACTERISTICS
This is the full journey level class within the Project Inspector series. Employees within this class are distinguished from the Project Inspector I by the performance of the full range of duties as assigned. Employees at this level receive only occasional instruction or assistance as new or unusual situations arise, and are fully aware of the operating procedures and policies of the work unit. 

SUPERVISION RECEIVED
Receives general supervision from a Plans Examiner III.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS Essential and other important responsibilities and duties may include, but are not limited to, the following:
Essential Functions:
1.
Perform technical building inspections for compliance with Uniform Building, Mechanical, State Energy and ADA codes, regulations and ordinances.

2.
Record progress of construction projects; identify violations of building codes; issue and record violation notices; maintain records of history of facts for possible legal actions.

3.
Provide information to the public, contractors and developers regarding building code issues; interpret construction codes, ordinances and zoning regulations.

4.
Assume responsibility for inspection of drainage systems, soils, slopes, roads, landscaping and sensitive areas in accordance with approved engineering plans.

5.
Review and edit various building plans, specifications and documents for compliance with government regulations; issue correction notices based on government regulations.

6.
Coordinate assigned building inspection activities with those of other depart​ments and outside agencies and organizations. 

7.
Create and maintain computer programs for permit tracking, evaluation, report preparation, status and time recording; enter all information regarding permit processes into the computer.

8.
Attend and participate in meetings; stay abreast of new trends and innovations in the field of building and project site inspection.

9.
Participate in developing and modifying department policies and procedures governing building and project site inspection functions.

Marginal Functions:
1.
Create documents, forms, bulletins, notices and methods of issuing permits and providing public information.

2.
Perform related duties and responsibilities as required.

QUALIFICATIONS

Knowledge of:
Methods and techniques of conducting on-site building inspections.

All stages of residential and commercial building construction and installation.

Basic methods, techniques, materials and terminology used in building construction.

Accepted safety standards and methods of building construction for commercial and residential buildings.

Methods and techniques of conducting project site inspections for drainage systems, soils, slopes, roads, landscaping and sensitive areas.

Methods, techniques, materials and terminology used in building and project site construction.

Operational characteristics of computers and applicable applica​tions.

Pertinent Federal, State and local laws, codes and regulations relating to building, road and sensitive area inspections and zoning codes.

Ability to:
Learn pertinent Federal, State and local laws, codes and regula​tions relating to building and project site inspection.

Learn operational characteristics of computers and applicable applica​tions.

Identify violations of building codes and issue appropriate notices.

Respond to difficult and sensitive public inquiries.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain cooperative working relationships with those contacted in the course of work.

Maintain physical condition appropriate to the performance of assigned duties and responsibili​ties.

Inspect complex buildings and structures for building code compliance.

Interpret and explain building and project site inspection ordinances and regula​tions.

Review and edit various building and project site plans, specifications and documents.

Experience and Training Guidelines
Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain the knowledge and abilities would be:

Experience:

Four years of responsible building or construction inspection experience.


Training:

Equivalent to the completion of the twelfth grade supplemented by college level course work in building inspection and the Uniform Building Code.


License or Certificate:

Possession of, or ability to obtain, a valid Washington State Driver's License.


Possession of an appropriate, valid ICBO certification.

WORKING CONDITIONS
Environmental Conditions:
Office and field environment; travel from site to site; construc​tion site environment; exposure to noise, dust, inclement weather conditions; work on uneven surfaces; inspect in enclosed spaces; work around heavy construction equipment. 

Physical Conditions:
Essential and marginal functions may require maintaining physical condition necessary for light lifting, bending, stooping and climbing; walking and standing for prolonged periods of time; operating motorized vehicles; near visual acuity to read technical drawings and conduct on-site inspections.

PRIVATE 
Note:
1.
Any combination of education and experience may be substituted, so long as it provides the desired skills, knowledge and abilities to perform the essential functions of the job.

2.
All requirements are subject to possible modification to reasonably accommodate individuals with disabilities.  However, some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves or other employees.

3.
While requirements may be representative of minimum levels of knowledge, skills and abilities to perform this job successfully, the incumbent will possess the abilities or aptitudes to perform each duty proficiently.

4.
This job description in no way implies that these are the only duties to be performed.  Employees occupying the position will be required to follow any other job-related instructions and to perform any other job related duties requested by their supervisor.

I have read and understand this class description.

PRIVATE 
Signature

Date

