CITY OF SHORELINE

RIGHT-OF-WAY INSPECTOR
Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class.  Specifications are not intended to reflect all duties performed within the job.
DEFINITION
To conduct field inspections on public and private projects in the City right-of-way for compliance with applicable ordinances, codes and regulations; to review and approve permits for right-of-way access in coordination with Planning and Development Services; and to respond to questions and inquiries from contractors, developers and the general public regarding right-of-way access.

SUPERVISION RECEIVED AND EXERCISED
Receives supervision from the Public Works Operations Manager.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS Essential and other important responsibilities and duties may include, but are not limited to, the following:
Essential Functions:

1.
Perform field inspections on public and private projects in the City right-of-way; ensure compliance with applicable ordinanc​es, codes and regulations.

2.
Inspect construction practices and materials utilized; ensure conformance with established plans and specifications.

3.
Conduct on-site inspections of curb cuts, culverts, driveway installations, nuisances, sidewalk repairs, storm drainage facilities, parking lots, water and sewer repairs, and all franchise utilities projects for compliance with right-of-way regulations.

4.
Review and approve permit applications, technical plans, reports and as-built drawings for development projects in the City right-of-way.

5.
Provide information to the public, contractors and developers regarding right-of-way development issues; interpret construc​tion codes, ordinances and zoning regulations.

6.
Maintain records of construction projects approved and permits issued and processed from information supplied by contractors and other utilities and agencies.

Marginal Function:
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QUALIFICATIONS

Knowledge of:
Methods and techniques used to conduct right-of-way field inspec​tions.

Principles, practices, materials and terminology related to right-of-way construction.

Principles and practices of permit processing and plan review.

Principles and procedures of record keeping.

Operational characteristics of a computer and related software.

Pertinent Federal, State and local codes, laws and regulations.

Ability to:
Inspect development projects in the City's right-of-way and ensure compliance with applicable regulations and ordinances.

Review and approve permit applications for right-of-way access and associated development plans and drawings.

Respond to requests and inquiries from the general public.

Interpret, apply and enforce applicable right-of-way codes, ordinances and regulations.

Operate appropriate equipment including a computer, vehicle and miscellaneous hand tools.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain effective working relationships with those contacted in the course of work.

Maintain physical condition appropriate to the performance of assigned duties and responsibilities.

Experience and Training Guidelines
Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain the knowledge and abilities would be:

Experience:

Four years of increasingly responsible experience in right-of-way construction or inspection.


Training:

Equivalent to the completion of the twelfth grade supplemented by college level course work in civil engineering or a related field.


License or Certificate:

Possession of a valid Washington State Driver's License.


Possession of CPR/first aid certificate.


Possession of an appropriate, valid, traffic control card.

WORKING CONDITIONS
Environmental Conditions: Field environment; travel from site to site; exposure to noise, dust, grease, smoke, fumes, gases, moving equipment, and traffic; inclement weather conditions; work or inspect underground; work on slippery or uneven surfaces.

Physical Conditions:  Essential and marginal functions may require maintaining physical condition necessary for moderate or light lifting; bending, stooping, kneeling, crawling; walking, standing or sitting for prolonged periods of time; near visual acuity to read technical drawings and conduct on-site inspections; operating motorized vehicles and various hand tools.

PRIVATE 
Note:
1.
Any combination of education and experience may be substituted, so long as it provides the desired skills, knowledge and abilities to perform the essential functions of the job.

2.
All requirements are subject to possible modification to reasonably accommodate individuals with disabilities.  However, some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves or other employees.

3.
While requirements may be representative of minimum levels of knowledge, skills and abilities to perform this job successfully, the incumbent will possess the abilities or aptitudes to perform each duty proficiently.

4.
This job description in no way implies that these are the only duties to be performed.  Employees occupying the position will be required to follow any other job-related instructions and to perform any other job related duties requested by their supervisor.

I have read and understand this class description.
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Signature

Date

