CITY OF SHORELINE
SENIOR LIFEGUARD/INSTRUCTOR

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class.  Specifications are not intended to reflect all duties performed within the job.
DEFINITION

Oversees the day-to-day operation of the pool providing leadership and scheduling for lifeguards/instructors and extra help staff.  Instructs classes in swimming skills, water safety and/or water aerobics.
DISTINGUISHING CHARACTERISTICS

This is the advanced journey level class in the Lifeguard/Instructor series.  Positions at this level are distinguished from other classes within the series by the level of responsibility assumed and the complexity of duties assigned.  Employees perform the most difficult and responsible types of duties assigned to classes within this series including assuming full responsibility for the aquatics program in the absence of the Pool Manager or Assistant Pool Manager.  Employees at this level are required to be fully trained in all procedures related to areas of assigned responsibility.

SUPERVISION RECEIVED AND EXERCISED
Receives general supervision from the Pool Manager or the Assistant Pool Manager.  

Provides functional supervision to lifeguard/instructors, and extra help staff.

ESSENTIAL  AND MARGINAL FUNCTION STATEMENTS  Essential  responsibilities and duties may include, but are not limited to, the following:
Essential Functions:
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seq level7 \h \r0 1.     Resolves customer problems and complaints.

2. Collects and balances accounts for all fees.

3. Monitors and maintains proper pool chemistry; insures facilities meet all standards for operation of a municipal pool.

4. Inspects pool equipment regularly to insure safety of operation.

5. Supervises swimming classes, adjusts class loads, and changes teacher assignments as needed.

6. Maintains records as necessary for pool operation (time sheets, schedules, pool chemistry, class attendance, accidents, fee collection, maintenance, etc.) 

7. Opens and/or closes the facility.

8. Assists with planning and conducting staff in-service training.  Keeps attendance records and minutes for all-staff meetings, including safety review of rescues and other incidents/emergencies.

9. Provides immediate supervision for lifeguard/instructors and extra help staff.

10. Provides instruction in swimming skills, water safety and aerobics.

11. Observes and evaluates programs and staff on a regular basis.

Marginal Function:

Performs related duties as assigned and/or as necessary.

QUALIFICATIONS

Knowledge of:

Aquatics field, program management and instruction.

Basic pool chemistry and maintenance.

Ability to:

Pass pool swim test and demonstrate required swimming skills.

Respond to emergencies in a calm and effective manner.

Ability to communicate effectively, both orally and in writing.

Provide immediate supervision to lower-level staff.

Establish and maintain effective working relationships with staff, other organizations, and the general public.

Prepare and maintain accurate record-keeping system.

Operate pool maintenance equipment.

Experience and Training Guidelines
Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain the knowledge and abilities would be:

Experience:


At least 21 years old.


Three years lifeguarding


Two years teaching swimming


Water aerobics instructing preferred.


Previous leadership experience preferred.


Water chemistry and pool maintenance.


Training:

Water chemistry and pool maintenance.


Certificates:

           Current certificates in lifeguarding, CPR/first aid, swimming instructor.


Prefer WSI or equivalent.
WORKING CONDITIONS
Environmental Conditions:

Office and indoor aquatics facility environment; exposure to potentially hazardous chemicals, electrical systems, blood-borne pathogens; work in or with water; may work on slippery or uneven surfaces.  Early morning, late evening or weekend hours may be required.  Work in noisy environment.

Physical Conditions:

Hearing and speaking to exchange information; dexterity of hands and fingers to operate standard office machines and pool maintenance equipment; visual acuity to read and analyze chemical tests, and to provide safe supervision for participants; sitting, standing, kneeling crouching, bending at the waist for extended periods of time; lifting is required which may be in excess of 25 pounds; able to perform water and land rescues.

PRIVATE 
Note:
1.
Any combination of education and experience may be substituted, so long as it provides the desired skills, knowledge and abilities to perform the essential functions of the job.

2.
All requirements are subject to possible modification to reasonably accommodate individuals with disabilities.  However, some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves or other employees.

3.
While requirements may be representative of minimum levels of knowledge, skills and abilities to perform this job successfully, the incumbent will possess the abilities or aptitudes to perform each duty proficiently.

4.
This job description in no way implies that these are the only duties to be performed.  Employees occupying the position will be required to follow any other job-related instructions and to perform any other job related duties requested by their supervisor.

I have read and understand this class description.
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