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Commission Meeting Date: January 5, 2006 Agenda Item: 8.b 
 

PLANNING COMMISSION AGENDA ITEM 
CITY OF SHORELINE, WASHINGTON 

 

AGENDA TITLE:  The Role of the Applicant 

DEPARTMENT: Planning and Development Services 

PRESENTED BY: Steven Szafran, Planner II 

 
 
 
I.  INTRODUCTION 
The applicant’s role in the land use hearing process is to present their proposal in a 
clear and concise manner so the Planning Commission can make a recommendation 
and the Council or Hearing Examiner can make an informed decision. 
 
The Planning Commission has the opportunity to offer suggestions to better define the 
applicant’s role so the hearing process can be smoother and less time consuming.  
 
This report will outline how the current process works and look at other models being 
used. 
 
II.  DISCUSSION 
 
Currently the hearing process starts out by the Chair of the Commission going over the 
Appearance of Fairness Doctrine and the general Rules of Procedure approved by the 
City Council for the conduct of public hearings. Planning staff then introduce the agenda 
items. Staff goes over the request, surrounding land uses, site information, the 
comprehensive plan designations, how the project conforms or does not conform to 
adopted codes, how item meets/ does not meet goals and policies of the 
Comprehensive Plan, and presents a staff recommendation on the item which may or 
may not include conditioning the project. 
 
The applicant then presents the project in their own words. This is the applicant’s 
chance to further explain how their project meets the criteria for the proposed land use 
action. The applicant may use drawings, models, elevations, etc… of the proposed 
project to illustrate what might be possible on the site should the land use application be 
approved. The applicant may also use this time to address written and oral comments 
regarding the project. The presentation also offers the applicant an opportunity to ask 
the Commission to consider alternatives to staff recommendations including conditions. 
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Other Models 
 
A model for the procedural agenda published by the Association of Washington Cities 
begins with an introduction by the Planning Commission Chair. The introduction 
includes the request being heard and going over ground rules. 
 

1. Initial presentation of facts is made by the Planning Staff and includes: a) an 
identification of the requested application; b) a description of the land that is 
involved with the request; c) a discussion of the impact of the request to the land 
and surrounding properties; and d) a recommendation from the Planning Staff. 

2. Presentation by the applicant- The applicant has the burden of proof and must 
present testimony or evidence to support the request. This is an opportunity to 
dispute any issues raised by Planning Staff or residents. 

3. Testimony by the public- As published in the City of Shoreline Planning 
Commission By-laws, the public testimony or comments follow the Staff Report. 
The Chair has the discretion to limit or extend time limitations and the number of 
people permitted to speak. Furthermore, the Rules of Procedure for 
Administrative Hearings of the City of Shoreline states that the Planning 
Commission may impose reasonable limitations on the number of witnesses 
heard, and on the nature and length of their testimony. This is different from the 
General Public Comment Period where each member of the public is limited to 
two minutes and a maximum time limit for all public comment of 20 minutes. 

4. Response by the Planning Department 
5. Rebuttal by the applicant. 
6. Decision or recommendation by the hearing body. 

 
In conclusion, there are opportunities for Planning Commission and Staff can brainstorm 
ideas to better define the applicant’s role in the Planning Commission hearing process. 
This may involve a dialogue with past applicants about what works and what does not 
work and possibly looking at similar jurisdictions processes.  
 
III ATTACHMENTS 
 
Attachment A - City of Shoreline Rules of Procedure for public hearing before the 
Planning Commission 
 



ITEM 8.B - ATTACHMENT A



ITEM 8.B - ATTACHMENT A



ITEM 8.B - ATTACHMENT A



ITEM 8.B - ATTACHMENT A



ITEM 8.B - ATTACHMENT A


